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Mr. Adam Butschek
Cause of Action
1919 Pennsylvania Ave, NW
Suite 650
Washington, DC 20006

Subject: Freedom of Information Act Request No. 2013-073 —First Interim Response

Dear Mr. Butschek:

This is our first interim response to your Freedom of Information Act (FOIA) request to
the Department of Homeland Security (DHS) Office of Inspector General (OIG), dated
March 27, 2013, and seeking, in summary, records released for certain DHS-OIG FOIA
cases, as well as records pertaining to Deputy Inspector General Charles Edwards'
official travels, and any complaints against him (copy enclosed for reference). Your
request was received in this office on March 27, 2013.

The DHS-OIG conducts independent investigations, audits, inspections, and special
reviews of DHS personnel, programs, and operations to detect and deter waste, fraud, and
abuse, and to promote integrity, economy, and efficiency within DHS. In response to
your request, a search of the DHS-OIG's Offices of Management (MGMT) and Counsel
was conducted.

As stated above, this is an interim response because our search and processing of records
is ongoing at this time. Once the responsive records are processed, we will provide you
will releasable portions.

Enclosed are 442 pages of records responsive to your request for: item 2 of your request
seeking records produced for FOIA 2013-029; item 3 of your request seeking records
produced for FOIA 2012-175; a partial response for item 4 seeking all documents
regarding Mr. Edward's official travels, which also is included in your items 3 and 6; and
a partial response for item 6 seeking documents released to Mr. Andrew Becker.1 We
have reviewed these records under the FOIA to determine whether they may be accessed
under the FOIA's provisions. Based on that review, this office is providing the following:

I Note that additional redactions were made to ensure personal information is protected within the records

released for FOIA requests 2013-119, 2012-175, and 2013-029. Specifically, we redacted hotel accounting

information, lower level employee names, employee home locations, and URL's for the Time and

Attendance database (WebTA). Additionally, on pages 357 through 363 and 448 through 451 of the pdf,

although the direct telephone numbers of DHS-OIG employees are redacted, the FOIA unit added

typewritten notes to indicate the DHS-OIG employee with whom the phone number is associated.



98 pages) are being released in full (RIF);
336 pages) are being released in part (RIP);
8 pages) are withheld in full (WIF);

The exemptions cited for withholding records or portions of records are marked below.

Freedom of Information Act, 5 U.S.C. § 552 Privacy Act,
5 U.S.C. 552a

❑ 552(b)(1) ~552(b)(5) ~552(b)(7)(C) ❑ 552a(j)(2)
552(b)(2) ~552(b)(6) ❑ 552(b)(7)(D) ❑ 552a(k)(2)

❑ 552(b)(3) ❑ 552(b)(7)(A) ❑ 552(b)(7)(E) ❑ 552a(k)(5)
❑ 552(b)(4) ❑ 552(b)(7)(B) ❑552(b)(7)(F) ❑Other:

Exemption 2, 5 U.S.C. § 552(b)(2)

Exemption (b)(2) of the FOIA protects from mandatory disclosure documents "related
solely to the internal personnel rules and practices of an agency." See 5 U.S.C. §
552(b)(2). DHS-OIG is invoking Exemption 2 to the electronic addresses for retrieving
information from internal DHS-OIG databases, and certain other sensitive administrative
information.

Exemption 5, 5 U.S.C. § 552(b)(5)

Exemption 5 of the FOIA protects "inter-agency or intra-agency memorandums or letters
which would not be available by law to a party other than an agency in litigation with the
agency." See 5 U.S.C. § 552(b)(5). DHS-OIG is invoking the deliberative process
privilege of Exemption 5 to protect certain information. Please note that as a matter of
discretion, I am releasing certain information that falls under the umbrella of this
exemption.

Exemption 6, 5 U.S.C. § 552(b)(6)

Exemption 6 allows withholding of "personnel and medical files and similar files the
disclosure of which would constitute a clearly unwarranted invasion of personal privacy."
See 5 U.S.C. § 552(b)(6)(emphasis added). DHS-OIG is invoking Exemption 6 to protect
the names and initials of lower level employees, non-agency employees, and private
citizens.

Exemption 7(C), 5 U.S.C. § 552(b)(7)(C)

Exemption 7(C) protects from public disclosure "records or information compiled for law
enforcement purposes... [if disclosure] could reasonably be expected to cause an
unwarranted invasion of personal privacy." See 5 U.S.C. § 552(b)(7)(C). The DHS-OIG
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is invoking Exemption 7(C) to protect the identities of DHS-OIG Special Agents and

investigative assistants.

Appeal

Although I am aware that your request is the subject of ongoing litigation and appeals are

not ordinarily acted on in such situations, I am required by statute and regulation to

inform you of your right to file an administrative appeal. If you choose to file an

administrative appeal it must be in writing and received within 60 days of the date of this

response. Please address any appeal to:

FOIA/PA Appeals Unit
DHS-OIG Office of Counsel
Stop 2600
245 Murray Drive SW, Bldg 410
Washington, DC 20528-2600

Both the envelope and letter of appeal must be clearly marked, "Freedom of Information

Act Appeal." Your appeal letter must also clearly identify DHS-OIG's response.

Additional information on submitting an appeal is set forth in the DHS regulations at 6

C.F.R. § 5.9. If you have any questions about this response, please contact Kirsten Teal,

FOIA/PA Disclosure Specialist, at 202-632-0346.

Enclosures

Sincerely,

~../ A ~~
"~

Stephanie L. Kuehn
Senior FOIA/PA Disclosure Specialist
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DHS-OIG TRAVEL VOUCHERS From GL Dale: '01-0CT-2007' , To GL Dale: '20-DEC-2012' , FUND: 'FIG%' , BFY : '2012, 2011,2010,2009, 2008, 2007' , 18-DEC-12 03.12.39 PM 
For Official Business Use Only 

Traveler:EDWARDS CHARLES 

Amount Boc Trip Purpose Govtrip Docume Per Diem Location Departure Date Return Date Bty Period Name 
TRAINING 

68.68 2115 ATTENDANCE OOOOZ2 EMMITSBURG,MD 5/6/200S 51S/200S 200S MAYIOS·OS 
TRAINING 

21S.32 2111 ATTENDANCE EMMITSBURG,MD 5I6I200S 5/S/200S 200S MAY/OS·OS 
TRAINING 

97.5 2112 ATTENDANCE EMMITSBURG,MD 5/6/200S 5/S/200S 200S MAY/OS·OS 
TRAINING 

·22.32 2111 ATTENDANCE EMMITSBURG,MD 5I6/200S 5/S/200S 200S MAY/OS·OS 
TRAINING 

13.5 211A ATTENDANCE EMMITSBURG,MD 5/61200S 5/S/200S 200S MAY/OS-OS 
TRAINING 

8.S2 2119 ATTENDANCE EMMITSBURG,MD 5/6/200S 5/S/200S 200S MAYIOS-OS 
Sum: 3S4.50 

CONFERENCE 
-39.66 2111 ATTENDANCE 0011XX PARKERSBURG, WV 71211200S 7/25/200S 200S JUUOS-08 

CONFERENCE 
475.66 2111 ATTENDANCE PARKERSBURG,WV 7121/200S 7/25/200S 200S JUU08-08 

CONFERENCE 
13.5 211A ATTENDANCE PARKERSBURG,WV 7/21/200S 7/25/200S 2008 JUU08-08 

CONFERENCE 
175.5 2112 ATTENDANCE PARKERSBURG,WV 7/21/2008 7/25/200S 2008 JUUOS-08 

CONFERENCE 
26.16 2119 ATTENDANCE PARKERSBURG,WV 7/211200S 7/25/200S 200S JUUOS"()S 

CONFERENCE 
313.1 2115 ATTENDANCE PARKERSBURG,WV 7121/200S 7125/2008 2008 JUU08-08 
Sum: 964.26 

TRAINING CHARLOTTESVILLE 
75 2112 ATTENDANCE 002MQR I (ALBEMARLE) , VA 11/312008 111712008 2009 NOV/OS-09 

TRAINING CHARLOTTESVILLE 
-13,5 2199 ATTENDANCE i(ALBEMARLE),VA 1113/2008 111712008 2009 NOV/08-09 

TRAINING CHARLOTTESVILLE 
13.5 211A ATTENDANCE i(ALBEMARLE),VA 11/312008 11171200S 2009 NOV/OS-09 

TRAINING CHARLOTTESVILLE 
13.5 2199 ATTENDANCE (ALBEMARLE),VA 11/3/200S 111712008 2009 NOVIOS-09 

TRAINING CHARLOTTESVILLE 
153.2S 2115 ATTENDANCE i(ALBEMARLE),VA 11/31200S 11171200S 2009 NOV/08-09 
Sum: 241.7S 

tealk
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INFORMATION 
13.5 211A MEETING 007Y9E PARKERSBURG,WV 6/29/2009 6/29/2009 2009 JUU09-09 

INFORMATION 
-13.5 2199 MEETING PARKERSBURG,WV 6/29/2009 6/29/2009 2009 JUU09-09 

INFORMATION 
348.7 2115 MEETING PARKERSBURG,WV 6/29/2009 612912009 2009 JUU09-09 

INFORMATION 
13.5 2199 MEETING PARKERSBURG,WV 6/29/2009 6/29/2009 2009 JUU09-09 
Sum: 362.20 

INFORMATION 
68.2 2115 MEETING 007YBL EMMITSBURG,MD 6/17/2009 6/17/2009 2009 JUU09-09 

ORMATION 
13.5 2199 ETING IEMMITSBURG,MD 6/17/2009 611712009 2009 JUU09-09 

INFORMATION 
-13.5 2199 MEETING EMMITSBURG,MD 6/1712009 6/1712009 2009 JUU09-09 

INFORMATION 
13.5 211A MEETING EMMITSBURG,MD 6/1712009 6/17/2009 2009 JUU09-09 
Sum: 81.70 
4.35 211B SITE VISIT OOHJ3H FRISCO,TX 3/9/2010 3/11/2010 2010 MARl10-10 
1001.4 2114 SITE VISIT FRISCO,TX 3/912010 3/11/2010 2010 MARl10-10 
1365.09 2199 SITE VISIT FRISCO,TX 3/9/2010 3/1112010 2010 MAR110-10 
13.5 2199 SITE VISIT FRISCO,TX 3/9/2010 3/11/2010 2010 MARl10-10 
13.5 211A SITE VISIT FRISCO,TX 3/9/2010 3/11/2010 2010 MARl10-1Q 
-1378.59 2199 SITE VISIT FRISCO,TX 3/9/2010 3/1112010 2010 MARl10-10 
41.34 2119 SITE VISIT ,FRISCO,TX 3/9/2010 3/11/2010 2010 MARl10-10 
318 2111 SITE VISIT FRISCO,TX 3/9/2010 3/1112010 2010 MARl10-10 
152.5 2112 SITE VISIT FRISCO,TX 31912010 3111/2010 2010 MARl10-10 
Sum: 1,531.09 

INFORMATION 
4 211B MEETING OOJBKD PARKERSBURG,WV 4/2212010 4/23/2010 2010 APR/10-10 

INFORMATION 
-96.25 2199 MEETING PARKERSBURG,WV 4122/2010 4/23/2010 2010 APRl10-10 

INFORMATION 
70 2111 MEETING PARKERSBURG,WV 4/2212010 4/23/2010 2010 APRl10-10 

INFORMATION 
82.75 2199 MEETING PARKERSBURG,WV 4122/2010 4/23/2010 2010 APRl10-1O 

INFORMATION 
8.75 2119 MEETING PARKERSBURG,WV 4/22/2010 4/23/2010 2010 APRl10-10 

INFORMATION 
335 2115 MEETING PARKERSBURG,WV 4122/2010 4/2312010 2010 APRl10-10 

INFORMATION 
13.5 2199 MEETING PARKERSBURG,WV 4/22/2010 4/23/2010 2010 APR/10-10 
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INFORMATION 
13.5 211A MEETING PARKERSBURG,WV 4/2212010 4/23/2010 2010 APRl10-10 

INFORMATION 
69 2112 MEETING PARKERSBURG,WV 4/22/2010 4/23/2010 2010 APRl10-10 
Sum: 500.25 

TRAINING 
13.5 2199 ATTENDANCE OOK5C7 CHICAGO,IL 5/12/2010 5/14/2010 2010 MAY/1 0-1 0 

TRAINING 
231.4 2114 ATTENDANCE CHICAGO,IL 5112/2010 5/14/2010 2010 MAY/10-10 

TRAINING 
369.98 2111 ATTENDANCE CHICAGO,IL 5/12/2010 5/14/2010 2010 MAY/10-10 

TRAINING 
177.5 2112 ATTENDANCE CHICAGO,IL 5/1212010 5/14/2010 2010 MAY/10-10 

TRAINING 
662.71 2199 ATTENDANCE CHICAGO,IL 5/12/2010 5/14/2010 2010 MAY/10-10 

TRAINING 
-676.21 2199 ATTENDANCE CHICAGO,IL 5/12/2010 5/14/2010 2010 MAY/10-1O 

TRAINING 
13.5 211A ATTENDANCE CHICAGO,IL 5/1212010 5/14/2010 2010 MAY/10-10 

TRAINING 
4.35 211B ATTENDANCE CHICAGO,IL 5/1212010 5/14/2010 2010 MAY/10·10 

TRAINING 
104.98 2119 ATTENDANCE CHICAGO,IL 5/1212010 5/14/2010 2010 MAY/10-10 

TRAINING 
60 2116 ATTENDANCE CHICAGO,IL 5/1212010 5/14/2010 2010 MAY/10·10 
Sum: 961.71 

TRAINING 
592.34 2199 ATTENDANCE OOK6FA OAKLAND,CA 5/19/2010 5/21/2010 12010 JUN/10-10 

TRAINING 
13.5 2199 ATTENDANCE OAKLAND,CA 5/19/2010 5/21/2010 2010 JUN/10·10 

TRAINING 
48.34 2119 ATTENDANCE OAKLAND,CA 5/19/2010 5/21/2010 2010 JUN/10·10 

TRAINING 
152.5 2112 ATTENDANCE OAKLAND,CA 5/19/2010 5/2112010 2010 JUN/10-10 

TRAINING 
13.5 211A ATTENDANCE OAKLAND,CA 5/19/2010 5/2112010 2010 JUN/10-10 

TRAINING 
359.4 2114 ATTENDANCE OAKLAND,CA 5/19/2010 5/21/2010 2010 JUN/10·10 

TRAINING 
67.8 2116 ATTENDANCE OAKLAND,CA 5/1912010 5/2112010 2010 JUN/10·10 

TRAINING 
32.6 211B ATTENDANCE OAKLAND,CA 5/19/2010 5/21/2010 2010 JUN/10-10 
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TRAINING 
200 2111 ATIENDANCE OAKLAND,CA 5/1912010 5/21/2010 2010 JUN/10-10 

TRAINING 
-605.84 2199 ATIENDANCE OAKLAND,CA 5/19/2010 5/21/2010 2010 JUN/10-10 

TRAINING 
40.68 2115 ATIENDANCE OAKLAND,CA 5/1912010 5/21/2010 2010 JUN/10-10 
Sum: 914.82 

INFORMATION 
116.27 2199 MEETING OOKD7G GETrYSBURG,PA 5/1712010 5/18/2010 2010 MAY/10-10 

INFORMATION 
103 2111 MEETING GETrYSBURG,PA 5/17/2010 5/1812010 2010 MAY/10-10 

INFORMATION 
9.27 2119 MEETING GETrYSBURG,PA 5/1712010 5/18/2010 2010 MAY/10-10 

INFORMATION 
-129.77 2199 MEETING GETrYSBURG,PA 5/17/2010 5/18/2010 2010 MAY/10-10 

INFORMATION 
13.5 211A MEETING GETrYSBURG,PA 5/1712010 5/18/2010 2010 MAY/10-10 

INFORMATION 
4 211B MEETING GETrYSBURG,PA 5/17/2010 5/18/2010 2010 MAY/10-10 

INFORMATION 
76.5 2112 MEETING GETrYSBURG,PA 5/17/2010 5/1812010 12010 MAY/10-10 

INFORMATION 
82.5 12115 MEETING GETrYSBURG,PA 511712010 5/1812010 2010 MAY/10-10 

INFORMATION 
13.5 2199 MEETING GETrYSBURG,PA 5/1712010 5/1812010 2010 MAY/10-10 
Sum: 288.77 
42 2199 SITE VISIT OOLL1D ATLANTA (FULTON),GA 6/14/2010 6/16/2010 2010 AUG/10-10 
13.5 2199 SITE VISIT ATLANTA (FULTON),GA 6/14/2010 6/16/2010 2010 JUN/10-10 
4.35 211B SITE VISIT ATLANTA (FUL TON),GA 6/14/2010 6/16/2010 2010 JUN/10-10 
-42 2199 SITE VISIT ATLANTA (FULTON),GA 6/14/2010 6/16/2010 2010 AUG/10-10 
825.75 2199 SITE VISIT ATLANTA (FUL TON),GA 6/1412010 6/16/2010 2010 JUN/10-10 
280 2111 SITE VISIT ATLANTA (FULTON),GA 6/1412010 6/16/2010 2010 JUN/10-10 
-839.25 2199 SITE VISIT ATLANTA (FULTON),GA 6/1412010 6/16/2010 2010 JUN/10-10 
42 2119 SITE VISIT ATLANTA (FUL TON),GA 6/14/2010 6/16/2010 2010 AUG/10-10 
541.4 2114 SITE VISIT ATLANTA (FULTON),GA 6/1412010 6/16/2010 2010 JUN/10-10 
140 2112 SITE VISIT ATLANTA (FULTON),GA 6114/2010 6/16/201012010 JUN/10-10 
79.5 2116 SITE VISIT ATLANTA (FULTON),GA 6/1412010 6/16/2010 2010 JUN/10-10 
13.5 211A SITE VISIT ATLANTA (FULTON),GA , 6/1412010 6/16/2010 2010 JUN/10-10 
Sum: 1,100.75 

INFORMATION 
70.8 2119 MEETING OOLQZ3 DENVER (DENVER) ,CO 6/2112010 6/23/2010 2010 JUU10-10 

INFORMATION 
165 2112 MEETING DENVER (DENVER),CO 6/21/2010 6/23/2010 2010 JUU10-10 
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INFORMATION 
13.5 211A MEETING DENVER (DENVER),CO 6/21/2010 6/23/2010 2010 JUU10-10 

INFORMATION 
39 2115 MEETING DENVER (DENVER),CO 6/21/2010 6/23/2010 2010 JUU10-10 

INFORMATION 
1522.75 2199 MEETING DENVER (DENVER),CO 6/21/2010 6/23/2010 2010 JUU10-10 

INFORMATION 
300 2111 MEETING DENVER (DENVER},CO 6/21/2010 6/23/2010 2010 JUU1Q-10 

INFORMATION 
10.25 2118 MEETING DENVER (DENVER},CO 6121/2010 6/2312010 2010 JUU1Q-10 

INFORMATION 
-1536.25 2199 MEETING DENVER (DENVER),CO 6/21/2010 6/2312010 2010 JUU10-10 

INFORMATION 
110.9 2117 MEETING DENVER (DENVER),CO 6/2112010 6123/2010 2010 JUU10-10 

INFORMATION 
13.5 2199 MEETING DENVER (DENVER),CO 6/21/2010 612312010 2010 JUU10-10 

INFORMATION 
4.35 2118 MEETING DENVER (DENVER),CO 6/21/2010 612312010 2010 JUU10-10 

INFORMATION 
30 2116 MEETING DENVER (DENVER),CO 6121/2010 6/2312010 2010 JUU1Q-10 

INFORMATION 
1084.7 2114 MEETING DENVER (DENVER),CO 6/2112010 6/2312010 2010 JUU10·10 
Sum: 1,828.50 
21.5 2611 LOCAL OOPEVL LOCAL 8110/2010 8/10/2010 2010 AUG/10-10 
-6.25 2199 LOCAL LOCAL 8/10/2010 8/10/2010 2010 AUG/10-10 
6.25 2199 LOCAL LOCAL 8/1012010 8/10/2010 2010 AUG/10-10 
6.25 211A LOCAL LOCAL 8/10/2010 8/10/2010 2010 AUGl10·10 
Sum: 27.75 
27.98 2119 SITE VISIT OOSG8N DALLAS (DALLAS),TX 10/26/2010 10/28/2010 2011 NOVl10-11 
·1189.64 2199 SITE VISIT DALLAS (DALLAS),TX 10/2612010 10/28/2010 2011 NOV/10-11 
27.75 2118 SITE VISIT DALLAS (DALLAS),TX 10/26/2010 10/2812010 2011 NOV/10-11 
64 2116 SITE VISIT DALLAS (DALLAS),TX 10/2612010 10/28/2010 2011 NOVl10·11 
13.5 211A SITE VISIT DALLAS (DALLAS),TX 10/26/2010 10/28/2010 2011 NOVl10-11 
182.01 2117 SITE VISIT DALLAS (DALLAS),TX 10126/2010 10/28/2010 2011 NOV/10·11 
18.7 2118 SITE VISIT DALLAS (DALLAS),TX 10/26/2010 10/28/2010 2011 NOV110-11 
177.5 2112 SITE VISIT DALLAS (DALLAS),TX 10/26/2010 10/28/2010 2011 NOV/10-11 
200 2111 SITE VISIT DALLAS (DALLAS),TX 10/26/2010 10/2812010 2011 NOV/10-11 
13.5 2199 SITE VISIT DALLAS (DALLAS),TX 10126/2010 10/28/2010 2011 NOV/10-11 
1176.14 2199 SITE VISIT DALLAS (DALLAS),TX 10/26/2010 10/28/2010 2011 NOV/1Q-11 
714.4 2114 SITE VISIT DALLAS (DALLAS),TX 10/26/2010 10/28/2010 2011 NOV110-11 
Sum: 1,425.84 
-6.25 2199 LOCAL OOT9YF LOCAL 11/3/2010 111312010 2011 NOV/10-11 
6.25 2199 LOCAL LOCAL 11/3/2010 11/3/2010 2011 NOV/10·11 
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74.2 2121 LOCAL LOCAL 11/3/2010 11/312010 2011 NOV/10-11 
6.25 211A LOCAL LOCAL 11/3/2010 11/3/2010 2011 NOV/10-11 
Sum: 80.45 
15 

~ 
SITE VISIT OOTME7 OAKLAND,CA 12/1/2010 12/3/2010 2011 DEC/10-11 

764.96 SITE VISIT OAKLAND,CA 121112010 12/3/2010 2011 DEC/10-11 
0.34 2119 SITE VISIT OAKLAND,CA 121112010 1213/2010 2011 DEC/10-11 
4.35 211B SITE VISIT OAKLAND,CA 1211/2010 121312010 2011 DEC/10-11 
188 2111 SITE VISIT OAKLAND,CA 121112010 1213/2010 2011 DEC/10-11 
15 2199 SITE VISIT OAKLAND,CA 121112010 1213/2010 2011 DEC/10-11 
41.9 2115 SITE VISIT OAKLAND,CA 1211/2010 1213/2010 2011 DEC/10-11 
163.07 2117 SITE VISIT OAKLAND,CA 1211/2010 12/3/2010 2011 DEC/10-11 
349.4 2114 SITE VISIT OAKLAND,CA 121112010 1213/2010 2011 DEC/10-11 
116.8 2116 SITE VISIT OAKLAND,CA 12/1/2010 121312010 2011 DEC/10-11 
152.5 2112 SITE VISIT OAKLAND,CA 1211/2010 1213/2010 2011 DEC/10-11 
-779.96 2199 SITE VISIT OAKLAND,CA 12/1/2010 12/3/2010 2011 DEC/10-11 

Som, 1,031.36 ~ 
140 16 SITE VISIT OOTTYT CHICAGO,IL 12114/2010 12/1712010 2011 DECnO-11 
359.1 14 SITE VISIT CHICAGO,IL 12/14/2010 12/17/2010 2011 DEC/10-11 
820.22 2199 SITE VISIT CHICAGO,IL 12/1412010 12/1712010 2011 DEC/10-11 
392 2111 SITE VISIT CHICAGO,IL 12/1412010 1211712010 2011 DEC/10-11 
15 211A SITE VISIT CHICAGO,IL 12/14/2010 1211712010 2011 DEC/10-11 
15 2199 SITE VISIT CHICAGO,IL 12/1412010 12/17/2010 2011 DEC/10-11 
64.77 2119 SITE VISIT CHICAGO,IL 12/14/2010 1211712010 2011 DEC/10-11 
-835.22 2199 SITE VISIT CHICAGO,IL 12/1412010 12/17/2010 2011 DEC/10-11 
4.35 2118 SITE VISIT CHICAGO,IL 12/1412010 12/17/2010 2011 DEC/10-11 
222.25 2112 SITE VISIT CHICAGO,IL 12/14/2010 12/17/2010 2011 DEC/10-11 
Sum: 1,197.47 

INFORMATION 
15 211A MEETING OOUAKD PARKERSBURG,WV 12/10/2010 12/1012010 2011 DEC/10-11 

INFORMATION 
34.5 2112 MEETING PARKERSBURG,WV 12/10/2010 12/10/2010 2011 DEC/10·11 

INFORMATION 
307 2115 MEETING PARKERSBURG,WV 12/10/2010 12/1012010 2011 DEC/10-11 

INFORMATION 
15 2199 MEETING PARKERSBURG,WV 12/10/2010 12/10/2010 2011 DEC/10-11 

INFORMATION 
-15 2199 MEETING PARKERSBURG,WV 12/10/2010 12/1012010 2011 DEC/10·11 
Sum: 356.50 
28.25 2119 SITE VISIT OOY879 ORLANDO (ORANGE),FL 61512011 617/2011 2011 JUN/11·11 
-704.91 2199 SITE VISIT ORLANDO (ORANGE),FL 615/2011 61712011 2011 JUN/11·11 
206 2111 SITE VISIT ORLANDO (ORANGE),FL 6/5/2011 6/7/2011 2011 JUN/11-11 
165 2112 SITE VISIT ORLANDO (ORANGE),FL 6/5/2011 6/7/2011 2011 JUN/11-11 
689.91 2199 SITE VISIT ORLANDO (ORANGE),FL 6/5/2011 61712011 2011 JUN/11-11 
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26.56 2115 SITE VISIT ORLANDO (ORANGE),FL 6/512011 61712011 2011 JUU11-11 
390.4 2114 SITE VISIT ORLANDO (ORANGE),FL 6/5/2011 61712011 2011 JUNl11-11 
60.91 2117 SITE VISIT ORLANDO (ORANGE),FL 615/2011 61712011 2011 JUN/11-11 
15 211A SITE VISIT ORLANDO (ORANGE),FL 6/5/2011 61712011 2011 JUN/11-11 
15 2199 SITE VISIT ORLANDO (ORANGE),FL 61512011 6/7/2011 2011 JUN/11-11 
25.65 2118 SITE VISIT ORLANDO (ORANGE),FL 6/5/2011 61712011 2011 JUN/11-11 
4.35 2118 SITE VISIT ORLANDO (ORANGE),FL 615/2011 617/2011 2011 JUNl11-11 
Sum: 924.12 

DETROIT (WAYNE 
701.4 2114 SITE VISIT OOYPSA COUNTY),MI 512612011 5127/2011 2011 JUN/11-11 

DETROIT (WAYNE 
-838.05 2199 SITE VISIT COUNTY),MI 5126/2011 5/27/2011 2011 JUN/11-11 

DETROIT (WAYNE 
22.3 2119 SITE VISIT COUNTY),MI 5/26/2011 512712011 2011 JUN/11-11 

DETROIT (WAYNE 
64 2112 SITE VISIT COUNTY),MI 5126/2011 5/27/2011 2011 JUNl11-11 

DETROIT (WAYNE 
823.05 2199 SITE VISIT COUNTY),MI 5126/2011 5/27/2011 2011 JUN/11-11 

DETROIT (WAYNE 
15 2199 SITE VISIT COUNTY),MI 5/26/2011 5/27/2011 2011 JUN/11-11 

DETROIT (WAYNE 
4.35 2118 SITE VISIT COUNTY),MI 5/26/2011 5/27/2011 2011 JUN/11-11 

DETROIT (WAYNE 
95 2111 SITE VISIT COUNTY),MI 5/26/2011 5/27/2011 2011 JUN/11-11 

DETROIT (WAYNE 
15 211A SITE VISIT COUNTY),MI 5/26/2011 5/27/2011 2011 JUN/11-11 
Sum: 922.05 
115.64 2119 SITE VISIT OOYRVO SAN DIEGO COUNTY,CA 6/15/2011 6/20/2011 2011 JUU11-11 
1135.04 2199 SITE VISIT SAN DIEGO COUNTY,CA 6/15/2011 6/20/2011 2011 JUU11-11 
15 2199 SITE VISIT SAN DIEGO COUNTY,CA 6/15/2011 6/20/2011 2011 JUU11-11 
15 211A SITE VISIT SAN DIEGO COUNTY,CA 6/15/2011 6/20/2011 2011 JUU11-11 
525 2111 SITE VISIT SAN DIEGO COUNTY,CA 6/15/2011 6/20/2011 2011 JUU11-11 
246.5 2112 SITE VISIT SAN DIEGO COUNTY,CA 6/15/2011 6/2012011 2011 JUU11-11 
50 2116 SITE VISIT SAN DIEGO COUNTY,CA 6/15/2011 6/20/2011 2011 JUU11-11 
-1150.04 2199 SITE VISIT SAN DIEGO COUNTY,CA 6/1512011 6/20/2011 2011 JUU11-11 
39.78 2115 SITE VISIT SAN DIEGO COUNTY,CA 6/1512011 6/20/2011 2011 JUU11-11 
989.8 2114 SITE VISIT SAN DIEGO COUNTY,CA 6/1512011 6/20/2011 2011 JUU11-11 
Sum: 1,983.72 
8 2199 LOCAL OOYX8A LOCAL 5/4/2011 5/4/2011 2011 JUN/11-11 
-12.35 2199 LOCAL LOCAL 51412011 51412011 2011 JUN/11-11 
8 211A LOCAL LOCAL 5/4/2011 514/2011 2011 JUN/11-11 
4.35 2118 LOCAL LOCAL 5/4/2011 51412011 2011 JUN/11-11 
4.35 2199 LOCAL LOCAL 5/4/2011 51412011 2011 JUN/11-11 
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Sum: 12.35 
109 2111 SITE VISIT OOYZZM HOUSTON (HARRIS),TX 61112011 6/212011 2011 JUN/11-11 
1398.38 2199 SITE VISIT HOUSTON (HARRIS),TX 6/112011 61212011 2011 JUN/11-11 
-1413.38 2199 SITE VISIT HOUSTON IHARRIS},TX 6/1/2011 6/2/2011 2011 JUN/11-11 
15 211A SITE VISIT HOUSTON (HARRIS),TX 611/2011 612/2011 2011 JUNf11-11 
106.5 2112 SITE VISIT HOUSTON (HARRIS),TX 611/2011 612/2011 2011 IJUNI11-11 
4.35 211B SITE VISIT HOUSTON (HARRIS),TX 6/1/2011 61212011 2011 IJUNf11-11 
1266.5 2114 SITE VISIT HOUSTON (HARRIS),TX 6/1/2011 61212011 (011 IJUN/11-11 
18.53 2119 SITE VISIT HOUSTON (HARRIS),TX 6/112011 2011 JUN/11-11 
15 2199 SITE VISIT HOUSTON (HARRIS),TX 611/2011 2011 JUNf11-11 
Sum: 1,519.88 
17.75 2121 LOCAL OOZZ9M LOCAL 6/8/2011 6/8/2011 2011 JUN/11-11 
42.1 2611 LOCAL LOCAL 61812011 6/8/2011 2011 JUN/11-11 
-8 2199 LOCAL LOCAL 61812011 6/8/2011 2011 JUN/11-11 
8 2199 LOCAL LOCAL i- 6/812011 6/8/2011 2011 JUN111-11 
8 211A LOCAL LOCAL 6/8/2011 6/8/2011 2011 JUN/11-11 
Sum: 67.85 

SPECIAL AGENCY 
64.26 2115 MISSION OPOCCE EMMITSBURG,MD 6/23/2011 6/23/2011 2011 JUU11-11 

SPECIAL AGENCY 
-15 2199 MISSION EMMITSBURG,MD 6/23/2011 6/23/2011 2011 JUU11-11 

SPECIAL AGENCY 
15 2199 MISSION EMMITSBURG,MD 6/2312011 6/23/2011 2011 JUU11-11 

SPECIAL AGENCY 
15 211A MISSION EMMITSBURG,MD 6/23/2011 6/2312011 2011 JUU11-11 
Sum: 79.26 

NEW ORLEANS 
1420.97 2199 SITE VISIT OP17TL I(JEFFERSON PARISH),LA 7/25/2011 7/28/2011 2011 AUG/11-11 

NEW ORLEANS 
4.35 211B SITE VISIT I(JEFFERSON PARISH),LA 712512011 7/2812011 2011 AUG111-11 

NEW ORLEANS 
-1435.97 2199 SITE VISIT (JEFFERSON PARISH),LA 712512011 712812011 2011 AUG/11-11 

NEW ORLEANS 
15 2199 SITE VISIT JEFFERSON PARISH),LA 7/25/2011 7/2812011 2011 AUG111-11 

NEW ORLEANS 
1081.4 2114 SITE VISIT JEFFERSON PARISH),LA 7/25/2011 7/2812011 2011 AUG/11-11 
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NEW ORLEANS 
28.56 2115 SITE VISIT (JEFFERSON PARISH),LA 7/2512011 7/28/2011 2011 AUG/11·11 

NEW ORLEANS 
15 211A SITE VISIT I(JEFFERSON PARISH),LA 7/25/2011 7/28/2011 2011 AUG/11-11 

NEW ORLEANS 
294 2111 SITE VISIT I(JEFFERSON PARISH),LA 7/25/2011 712812011 2011 AUG/11-11 

NEW ORLEANS 
80 2116 SITE VISIT (JEFFERSON PARISH),LA 7/25/2011 712812011 2011 AUG/11-11 

NEW ORLEANS 
41.22 2119 SITE VISIT I(JEFFERSON PARISH),LA 7/25/2011 7/28/2011 2011 AUG/11-11 

NEW ORLEANS 
248.5 2112 SITE VISIT I(JEFFERSON PARISH),LA 7/25/2011 7/28/2011 2011 AUG/11-11 
Sum: 1,793.03 

SEA TILE (KING 
15 2116 SITE VISIT OP2816 COUNTY),WA 8/2212011 8/24/2011 2011 SEP/11-11 

SEATILE (KING 
278 2111 SITE VISIT COUNTY),WA 8/22/2011 8/24/2011 2011 SEP/11-11 

SEATILE (KING 
32.85 211B SITE VISIT COUNTYl,WA 8/2212011 8/2412011 2011 SEP/11-11 

SEA TILE (KING 
15 2199 SITE VISIT COUNTY),WA 8/22/2011 8/24/2011 2011 SEP/11-11 

SEATILE (KING 
499.4 2114 SITE VISIT COUNTY),WA 812212011 8124/2011 2011 SEP/11-11 

SEA TILE (KING 
884.73 2199 SITE VISIT COUNTY),WA 8/2212011 8/24/2011 2011 SEP/11-11 

SEA TILE (KING 
177.5 2112 SITE VISIT COUNTY),WA 8/22/2011 8/24/2011 2011 SEP/11-11 

SEATILE (KING 
-899.73 2199 SITE VISIT COUNTY),WA 8/22/2011 8/2412011 2011 SEP/11-11 

SEATILE (KING 
15 211A SITE VISIT COUNTY),WA 8/22/2011 812412011 2011 SEP/11-11 

SEA TILE (KING 
74.48 2119 SITE VISIT COUNTY),WA 8/22/2011 8/24/2011 2011 SEP/11·11 
Sum: 1,092.23 

DENVER (ADAMS 
455 2111 SITE VISIT OP2BAR COUNTY),CO 9/612011 9191201112011 SEP/11·11 
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DENVER (ADAMS 
-2263.58 2199 SITE VISIT COUNTY) ,CO 9/612011 9/9/2011 12011 SEP/11-11 

DENVER (ADAMS 
1717.1 2114 SITE VISIT COUNTY),CO 9/6/2011 91912011 2011 SEPt11-11 

DENVER (ADAMS 
15 2199 SITE VISIT COUNTY),CO 9/6/2011 9/9/2011 2011 . SEP/11-11 

DENVER (ADAMS 
32.85 211B SITE VISIT COUNTY) ,CO 9/6/2011 91912011 2011 SEP/11-11 

DENVER (ADAMS 
15 211A SITE VISIT COUNTY),CO 9/612011 919/2011 2011 SEP/11-11 

DENVER (ADAMS 
43.63 2119 SITE VISIT COUNTY),CO 9/6/2011 9/9/2011 2011 SEP/11-11 

DENVER (ADAMS 
15 2116 SITE VISIT COUNTY),CO 9/6/2011 9/9/2011 2011 SEP/11-11 

DENVER (ADAMS 
239.75 2112 SITE VISIT COUNTY),CO 9/612011 9/912011 2011 SEP/11-11 

DENVER (ADAMS 
2248.58 2199 SITE VISIT COUNTY),CO 9/6/2011 91912011 2011 SEP/11-11 
Sum: 2,518.33 

SAN JUAN (SAN 
51 2116 SITE VISIT OP316X JUAN),PR 9/27/2011 9/29/2011 2011 OCT/11·12 

SAN JUAN (SAN 
390 2111 SITE VISIT JUAN),PR 9/27/2011 9/29/2011 2011 OCT/11-12 

SAN JUAN (SAN 
734.6 2114 SITE VISIT JUAN),PR 9127/2011 9/29/2011 2011 OCT/11-12 

SAN JUAN (SAN 
320 2112 SITE VISIT JUAN),PR 9/27/2011 9/29/2011 2011 OCT/11·12 

SAN JUAN (SAN 
153.5 2119 SITE VISIT IJUAN),PR 9/27/2011 9/29/2011 2011 OCT/11-12 

SAN JUAN (SAN 
1333.45 2199 SITE VISIT IJUAN),PR 9/27/2011 9/29/2011 2011 OCTI11-12 

SAN JUAN (SAN 
4.35 211B SITE VISIT JUAN),PR 9127/2011 9129/2011 2011 OCT/11-12 

SAN JUAN (SAN 
·1348.45 2199 SITE VISIT JUAN),PR 9/2712011 9/29/2011 2011 OCTI11-12 

SANJUAN (SAN 
38.76 2115 SITE VISIT JUAN),PR 9127/2011 9129/2011 2011 OCTI11·12 

SAN JUAN (SAN 
15 2199 SITE VISIT JUAN),PR 9/27/2011 9/29/2011 2011 OCTI11·12 

SAN JUAN (SAN 
15 1211A SITE VISIT JUAN),PR 9/2712011 9129/2011 2011 OCT/11-12 
Sum: 1,707.21 
231.4 2114 SITE VISIT OP3AXW NEW YORK COUNTY,NY 912012011 9/21/2011 2011 SEPt11-11 
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106.5 2112 SITE VISIT NEW YORK COUNTY,NY 9120/2011 9/21/2011 2011 SEP/11-11 
375 2111 SITE VISIT NEW YORK COUNTY,NY 9/20/2011 9/21/2011 2011 SEP/11-11 
4.35 211B SITE VISIT NEW YORK COUNTY,NY 9120/2011 9/21/2011 2011 SEP/11-11 
15 2199 SITE VISIT NEW YORK COUNTY,NY 9/20/2011 9/21/2011 2011 SEP/11-11 
-686.56 2199 SITE VISIT NEW YORK COUNTY,NY 9/20/2011 9/2112011 2011 SEP/11-11 
15 211A SITE VISIT NEW YORK COUNTY,NY 9/2012011 9/21/2011 2011 SEP/11-11 
671.56 2199 SITE VISIT NEW YORK COUNTY,NY 9/20/2011 912112011 2011 SEP/11-11 
60.81 2119 SITE VISIT NEW YORK COUNTY,NY 9/20/2011 9/21/2011 2011 SEP/11-11 
17 2116 SITE VISIT NEW YORK COUNTY,NY 9/20/2011 912112011 2011 SEP/11-11 
Sum: 810.06 
337.4 2114 SITE VISIT OP424B FT. LAUDERDALE,FL 10/20/2011 10/22/2011 2012 OCTI11-12 
13.64 2119 SITE VISIT FT. LAUDERDALE,FL 10/20/2011 10/22/2011 2012 OCT/11·12 
124 2111 SITE VISIT FT. LAUDERDALE,FL 10/20/2011 10/22/2011 2012 OCT/11·12 
62.01 2117 SITE VISIT FT. LAUDERDALE,FL 10/20/2011 10/2212011 2012 OCTI11·12 
15 211A SITE VISIT FT. LAUDERDALE,FL 10/20/2011 10/22/2011 2012 OCT/11-12 
15 2199 SITE VISIT FT. LAUDERDALE,FL 10/2012011 10/22/2011 2012 OCTI11-12 
28.5 211B SITE VISIT FT. LAUDERDALE,FL 10120/2011 10/22/2011 2012 OCTI11·12 
106.5 2112 SITE VISIT FT. LAUDERDALE,FL 10/20/2011 10/22/2011 2012 OCT/11·12 
5.78 2118 SITE VISIT FT. LAUDERDALE,FL 10/20/2011 10/2212011 2012 OCT/11-12 
36 2116 SITE VISIT FT. LAUDERDALE,FL 10/20/2011 10/22/2011 2012 OCT/11-12 
503.54 2199 SITE VISIT FT. LAUDERDALE,FL 10/20/2011 10/2212011 2012 OCTI11-12 
28.56 2115 SITE VISIT FT. LAUDERDALE,FL 10/20/2011 10/22/2011 2012 OCTI11-12 
·518.54 2199 SITE VISIT FT. LAUDERDALE,FL 10/20/2011 10/22/2011 2012 OCTI11·12 
Sum: 757.39 

SAN ANTONIO (BEXAR 
823.5 2114 SITE VISIT OP43UG COUNTY},TX 111712011 11110/2011 2012 NOV/l1·12 

SAN ANTONIO (BEXAR 
15 2199 SITE VISIT COUNTY),TX 111712011 11110/2011 2012 NOV/11·12 

SAN ANTONIO (BEXAR 
219.75 2112 SITE VISIT COUNTY),TX 11/7/2011 11/10/2011 2012 NOV/11·12 

SAN ANTONIO (BEXAR 
1214.9 2199 SITE VISIT COUNTY),TX 11/712011 11/10/2011 2012 NOV/11-12 

SAN ANTONIO (BEXAR 
41.9 2119 SITE VISIT COUNTY),TX 111712011 11/1012011 2012 NOV/11·12 

SAN ANTONIO (BEXAR 
15 211A SITE VISIT COUNTY),TX 11/7/2011 11/10/2011 2012 NOV/11-12 

SAN ANTONIO (BEXAR 
28.5 2118 SITE VISIT COUNTY),TX 11/712011 11/10/2011 2012 NOVl11-12 

SAN ANTONIO (BEXAR 
-1229.9 2199 SITE VISIT COUNTY),TX 11/7/2011 11/1012011 2012 NOV/11-12 

SAN ANTONIO (BEXAR 
321 2111 SITE VISIT COUNTY),TX 111712011 11/10/2011 2012 NOV/11-12 
Sum: 1,449.65 
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15 211A SITE VISIT OP519R CHICAGO,IL 12115/2011 12116/2011 2012 JAN/12-12 
130 2111 SITE VISIT CHICAGO,IL 12115/2011 12/16/2011 2012 JAN/12-12 
-492.77 2199 SITE VISIT CHICAGO,IL 12/1512011 12116/2011 2012 JAN/12-12 
323.4 2114 SITE VISIT CHICAGO,IL 12115/2011 12/1612011 2012 JAN/12-12 
477.77 2199 SITE VISIT CHICAGO,IL 1211512011 12/16/2011 2012 JAN/12-12 
20.02 2119 SITE VISIT ~IL 12/15/2011 1211612011 2012 JAN/12-12 
15 2199 SITE VISIT IL 12115/2011 12116/2011 2012 JAN/12-12 
4.35 211B SITE VISIT CHICAGO,IL 12/15/2011 12/16/2011 2012 JAN/12-12 
106.5 2112 SITE VISIT CHICAGO,IL 12/15/2011 1211612011 2012 JAN/12-12 
Sum: 599.27 
68 2116 SITE VISIT OP69EF SAN DIEGO,CA 1/23/2012 112612012 2012 FEBl12-12 
-1854.53 2199 SITE VISIT SAN DIEGO,CA 1/23/2012 112612012 2012 FEB/12-12 
38.76 2115 SITE VISIT SAN DIEGO,CA 1/23/2012 1/26/2012 2012 FEB/12-12 
15 2199 SITE VISIT SAN DlEGO,CA 1/23/2012 112612012 2012 FEBl12·12 
84.2 2119 SITE VISIT SAN DIEGO,CA 1123/2012 1/26/2012 2012 FEB/12-12 
1417.98 2114 SITE VISIT SAN DIEGO,CA 1/23/2012 1/26/2012 2012 FEBl12-12 
1839.53 2199 SITE VISIT SAN DIEGO,CA 1/23/2012 1/2612012 2012 FEB/12-12 
248.5 2112 SITE VISIT SAN DIEGO,CA 1/23/2012 1/26/2012 2012 FEBl12·12 
4.35 211B SITE VISIT SAN DIEGO,CA 1/23/2012 1/26/2012 2012 FEBl12·12 
383 2111 SITE VISIT SAN DIEGO,CA 1/23/2012 1/26/2012 2012 FEB/12·12 
15 211A SITE VISIT SAN DIEGO,CA 1/23/2012 1/26/2012 2012 FEB/12·12 
Sum: 2,259.79 
15 2199 SITE VISIT OP77F3 FT. LAUDERDALE,FL 3/812012 3/11/2012 2012 MARl12-12 
43.34 2116 SITE VISIT FT. LAUDERDALE,FL 3/8/2012 3/11/2012 2012 MARl12-12 
21.1 2118 SITE VISIT FT. LAUDERDALE,FL 3/8/2012 3/1112012 2012 MARl12-12 
158 2111 SITE VISIT FT. LAUDERDALE,FL 3/8/2012 3/11/2012 2012 MARl12-12 
-421.5 2199 SITE VISIT FT. LAUDERDALE,FL 318/2012 3111/2012 2012 MARl12-12 
378 2114 SITE VISIT FT. LAUDERDALE,FL 31812012 3/1112012 2012 MARl12-12 
28.5 211B SITE VISIT FT. LAUDERDALE,FL 3/812012 3/1112012 2012 MARl12-12 
67.38 2119 SITE VISIT FT. LAUDERDALE.FL 3/812012 3111/2012 2012 MARl12-12 
406.5 2199 SITE VISIT FT. LAUDERDALE,FL 3/8/2012 3/11/2012 2012 MARl12-12 
27.54 2115 SITE VISIT FT. LAUDERDALE,FL 3/8/2012 3/1112012 2012 MARl12-12 
52.06 2117 SITE VISIT FT. LAUDERDALE.FL 3/812012 3/11/2012 2012 MARl12-12 
15 211A SITE VISIT FT. LAUDERDALE,FL 3/8/2012 3/11/2012 2012 MAR/12-12 
177.5 2112 SITE VISIT FT. LAUDERDALE,FL 3/8/2012 3/1112012 2012 MARl12-12 
Sum: 968.42 
40 2116 SITE VISIT OP7NT1 ATLANTA (FUL TON),GA 3/14/2012 3/16/2012 2012 MARl12-12 
-723.51 2199 SITE VISIT ATLANTA (FULTON).GA 3/1412012 3/16/2012 2012 MARl12-12 
15 211A SITE VISIT ATLANTA (FULTON),GA 3/1412012 3116/2012 2012 MARl12-12 
140 2112 SITE VISIT ATLANTA (FUL TON),GA 3114/2012 3/16/2012 2012 MARl12-12 
708.51 2199 SITE VISIT ATLANTA (FULTON),GA 3/1412012 3/16/2012 2012 MARl12-12 
15 2199 SITE VISIT ATLANTA (FULTON),GA 3/14/2012 311612012 2012 MARl12-12 
395.6 2114 SITE VISIT ATLANTA (FULTON1GA 3/14/2012 3/16/2012 2012 MARl12-12 
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266 2111 SITE VISIT ATLANTA (FUL TON),GA 3/14/2012 3/16/2012 2012 MAR/12-12 
42.56 2119 SITE VISIT ATLANTA (FULTON),GA 3/1412012 3/16/2012 2012 MAR/12-12 
4.35 211B SITE VISIT ATLANTA (FUL TON),GA 3/1412012 3/16/2012 2012 MARl12-12 
Sum: 903.51 
-920.89 2199 SITE VISIT OP8LBC DENVER COUNTY,CO 4123/2012 4126/2012 2012 MAY/12-12 
447 2111 SITE VISIT DENVER COUNTY,CO 4/23/2012 412612012 2012 MAY/12-12 
905.89 2199 SITE VISIT DENVER COUNTY,CO 4/2312012 4/26/2012 2012 MAY/12-12 
15 211A SITE VISIT DENVER COUNTY,CO 4/2312012 4/26/2012 2012 MAY/12-12 
231 2112 SITE VISIT DENVER COUNTY,CO 4123/2012 4/26/2012 2012 MAY/12-12 
4.35 211B SITE VISIT DENVER COUNTY,CO 4/23/2012 4/26/2012 2012 MAY/12-12 
15 2199 SITE VISIT DENVER COUNTY,CO 4/23/2012 4/2612012 2012 MAY/12-12 
388.6 2114 SITE VISIT DENVER COUNTY,CO 4123/2012 4/26/2012 2012 MAY/12-12 
65.94 2119 SITE VISIT DENVER COUNTY,CO 412312012 4126/2012 2012 MAY/12-12 
Sum: 1,151.89 
15 211A SITE VISIT OP97AG DENVER COUNTY,CO 51712012 5/8/2012 2012 MAY/12-12 
40 2116 SITE VISIT DENVER COUNTY,CO 5/712012 518/2012 2012 MAY/12-12 
15 2199 SITE VISIT DENVER COUNTY,CO 51712012 5/8/2012 2012 MAY/12-12 
392.95 2199 SITE VISIT DENVER COUNTY,CO 51712012 5/8/2012 2012 MAY/12-12 
29.98 2115 SITE VISIT DENVER COUNTY,CO 5/7/2012 5/8/2012 2012 MAY/12-12 
-407.95 2199 SITE VISIT DENVER COUNTY,CO 517/2012 518/2012 2012 MAY/12-12 
99 2112 SITE VISIT DENVER COUNTY,CO 51712012 518/2012 2012 MAY/12-12 
388.6 2114 SITE VISIT DENVER COUNTY,CO 51712012 518/2012

1

2012 MAY/12-12 
4.35 2118 SITE VISIT DENVER COUNTY,CO 517/2012 12 MAY/12-12 
Sum: 576.93 

SANJUAN (SAN 
31.08 2115 SITE VISIT OP8824 JUAN),PR 7/1012012 7/13/2012 2012 JUU12-12 

SAN JUAN (SAN 
401.4 2114 SITE VISIT JUAN),PR 7/10/2012 7/13/2012 2012 JUU12-12 

SAN JUAN (SAN 
4.35 2118 SITE VISIT JUAN),PR 7/10/2012 7/1312012 2012 JUU12-12 

SAN JUAN (SAN 
-1157.01 2199 SITE VISIT JUAN),PR 7/1012012 7/13/2012 2012 JUU12-12 

SAN JUAN (SAN 
15 211A SITE VISIT JUAN),PR 7/10/2012 7/13/2012 2012 JUU12-12 

SAN JUAN (SAN 
585 2111 SITE VISIT JUAN),PR 7/10/2012 7/13/2012 2012 JUU12-12 

SAN JUAN (SAN 
448 2112 SITE VISIT JUAN),PR 7/10/2012 7/13/2012 2012 JUU12-12 

SANJUAN (SAN 
15 2199 SITE VISIT JUAN),PR 7/10/2012 7/13/2012 2012 JUU12-12 

SAN JUAN (SAN 
96 2116 SITE VISIT JUAN),PR 7/10/2012 7/13/2012 2012 JUU12-12 
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SAN JUAN (SAN 
1142.01 2199 SITE VISIT JUAN),PR 7/10/2012 7/13/2012 12012 JUU12-12 

SAN JUAN (SAN 
191.26 2119 SITE VISIT JUAN),PR 7/10/2012 7/13/2012 2012 JUU12-12 
Sum: 1,772.09 

PHILADELPHIA 
(PHILADELPHIA 

91.5 2112 SITE VISIT OPBTKX COUNTY),PA 7/19/2012 7/20/2012 2012 AUG/12-12 
PHILADELPHIA 
(PHILADELPHIA 

318 2114 SITE VISIT COUNTY),PA 7/19/2012 7/20/2012 2012 AUG/12-12 
PHILADELPHIA 
(PHILADELPHIA 

15 211A SITE VISIT COUNTY),PA 7119/2012 7/20/2012 2012 AUG/12-12 
PHILADELPHIA 
(PHILADELPHIA 

421.5 2199 SITE VISIT COUNTY),PA 711912012 7120/2012 2012 AUG/12-12 
PHILADELPHIA 
{PHILADELPHIA 

15 2199 SITE VISIT COUNTY},PA 7/19/2012 7/20/2012 2012 AUG/12-12 
PHILADELPHIA 
(PHILADELPHIA 

13.5 2119 SITE VISIT COUNTY),PA 7/19/2012 7/20/2012 2012 AUG/12-12 
PHILADELPHIA 
(PHILADELPHIA 

90 2111 SITE VISIT COUNTY),PA 7/19/2012 712012012 2012 AUG/12-12 
PHILADELPHIA 
(PHILADELPHIA 

-436.5 2199 SITE VISIT COUNTY),PA 7119/2012 7/20/2012 2012 AUG/12-12 
Sum: 528.00 

CONFERENCE 
15 2199 ATIENDANCE OPBYTG SAN DIEGO COUNTY,CA 7/29/2012 7/31/2012 2012 AUG/12-12 

CONFERENCE 
15 217A ATIENDANCE SAN DIEGO COUNTY,CA 7/29/2012 7/31/2012 2012 AUG/12-12 

CONFERENCE 
1180.91 2199 ATIENDANCE SAN DIEGO COUNTY,CA 7/2912012 7/31/2012 2012 AUG/12-12 

CONFERENCE 
33.36 2179 ATIENDANCE SAN DIEGO COUNTY,CA 7/2912012 7131/2012 2012 AUG/12-12 

CONFERENCE 
30 2176 ATIENDANCE SAN DIEGO COUNTY,CA 7/29/2012 7/31/2012 2012 AUG/12-12 

CONFERENCE 
4.35 217B ATIENDANCE SAN DIEGO COUNTY,CA 7/29/2012 7/31/2012 2012 AUG/12-12 
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CONFERENCE 
266 2171 ATTENDANCE SAN DIEGO COUNTY,CA 7129/2012 7/31/2012 2012 AUG/12-12 

CONFERENCE 
877.2 2174 ATTENDANCE SAN DIEGO COUNTY,CA 7129/2012 7/31/2012 2012 AUG/12-12 

CONFERENCE 
29.98 2175 ATTENDANCE SAN DIEGO COUNTY,CA 7/29/2012 7/31/2012 2012 AUG/12-12 

CONFERENCE 
177.5 2172 ATTENDANCE SAN DIEGO COUNTY,CA 7/2912012 7/3112012 2012 AUG/12-12 

CONFERENCE 
·1195.91 2199 ATTENDANCE SAN DIEGO COUNTY,CA 7/29/2012 7/31/2012 2012 AUG/12-12 
Sum: 1,433.39 
146 1231 LOCAL OPC4C3 LOCAL 7/24/2012 7/24/2012 2012 AUGl12·12 
-8 2199 LOCAL LOCAL 7/2412012 7/24/2012 2012 AUG/12-12 
8 211A LOCAL LOCAL 7/24/2012 7/24/2012 2012 AUG/12·12 
8 2199 LOCAL LOCAL 7/24/2012 712412012 2012 AUG/12-12 
Sum: 154.00 
-1397.56 2199 SITE VISIT OPCE3E OAKLAND,CA 8/5/2012 8/8/2012 2012 AUG/12-12 
38.86 

~ 
SITE VISIT OAKLAND,CA 8/5/2012 8/812012 2012 AUG/12-12 

966.2 SITE VISIT OAKLAND,CA 8/5/2012 8/8/2012 2012 AUG/12-12 
15 SITE VISIT OAKLAND,CA 8/5/2012 81812012 2012 AUG/12-12 
349 2111 SITE VISIT OAKLAND,CA 8/512012 81812012 2012 AUGl12·12 
42.18 2115 SITE VISIT OAKLAND,CA 8/5/2012 8/8/2012 2012 AUG/12-12 
1382.56 2199 SITE VISIT OAKLAND,CA 8/5/2012 8/8/2012 2012 AUG/12-12 
148 2116 SITE VISIT OAKLAND,CA 8/512012 8/8/2012 2012 AUG/12-12 
231 2112 SITE VISIT OAKLAND,CA 8/5/2012 8/8/2012 2012 AUG/12-12 
15 2199 SITE VISIT OAKLAND,CA 8/512012 81812012 2012 AUG/12-12 
28.5 2118 SITE VISIT OAKLAND,CA 8/5/2012 8/8/2012 2012 AUG/12-12 
Sum: 1,818.74 

CONFERENCE 
60 2176 ATTENDANCE OPCN6D HOUSTON HEIGHTS,TX 8/12/2012 8/17/2012 2012 AUG/12-12 

CONFERENCE 
15 217A ATTENDANCE HOUSTON HEIGHTS,TX 8/1212012 8/17/2012 2012 AUG/12-12 

CONFERENCE 
451 2171 ATTENDANCE HOUSTON HEIGHTS,TX 8/12/2012 8/1712012 2012 AUG/12-12 

CONFERENCE 
-1318.99 2199 ATTENDANCE HOUSTON HEIGHTS,TX 8/12/2012 8/17/2012 2012 AUG/12-12 

CONFERENCE 
42.18 2175 ATTENDANCE HOUSTON HEIGHTS,TX 8/12/2012 8/17/2012 2012 AUG/12-12 

CONFERENCE 
326.75 2172 ATTENDANCE HOUSTON HEIGHTS,TX 8/12/2012 8/17/2012 2012 AUG/12-12 

CONFERENCE 
67.79 2179 ATTENDANCE HOUSTON HEIGHTS,TX 8/12/2012 8/1712012 2012 AUG/12·12 
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... ~ 

CONFERENCE 
756.7 2174 ATTENDANCE HOUSTON HEIGHTS,TX 8/1212012 8/17/2012 2012 AUG/12-12 

CONFERENCE 
15 2199 ATTENDANCE HOUSTON HEIGHTS,TX 8112/2012 8/17/2012 2012 AUG/12-12 

CONFERENCE 
1303.99 2199 ATTENDANCE HOUSTON HEIGHTS,TX 8/12/2012 8/17/2012 2012 AUG/12-12 

CONFERENCE 
28.5 217B ATTENDANCE HOUSTON HEIGHTS,TX 8/1212012 8117/2012 2012 AUG/12-12 
Sum: 1,747.92 

CONFERENCE ORLANDO (BREVARD 
105 2176 ATTENDANCE OPCSTP COUNTY),FL 8/20/2012 8/21/2012 2012 AUG/12-12 

CONFERENCE ORLANDO {BREVARD 
99 2171 ATTENDANCE COUNTY),FL 8/20/2012 8/21/2012 2012 AUG/12-12 

CONFERENCE ORLANDO (BREVARD 
4.35 217B ATTENDANCE COUNTY),FL 8/20/2012 8/21/2012 2012 AUG/12-12 

CONFERENCE ORLANDO (BREVARD 
403.15 2199 ATTENDANCE COUNTY>,FL 8/20/2012 812112012 2012 AUG/12-12 

CONFERENCE ORLANDO (BREVARD 
15 2199 ATTENDANCE COUNTY),FL 8/20/2012 8/2112012 2012 AUG/12-12 

CONFERENCE ORLANDO (BREVARD 
299.8 2174 ATTENDANCE COUNTY),FL 8120/2012 8/2112012 2012 AUG/12-12 

CONFERENCE ORLANDO (BREVARD 
-418.15 2199 ATTENDANCE COUNTY),FL 8/2012012 8/2112012 2012 AUG/12-12 

CONFERENCE ORLANDO (BREVARD 
76.5 2172 ATTENDANCE COUNTY>,FL 8/20/2012 8/21/2012 2012 AUG/12-12 

CONFERENCE ORLANDO (BREVARD 
15 217A ATTENDANCE COUNTY>,FL 8/20/2012 812112012 2012 AUG112-12 
Sum: 599.65 
60 2116 SITE VISIT OPD6FE MIAMI-DADE COUNTY,FL 8123/2012 8/26/2012 2012 SEP/12-12 
21.98 2115 SITE VISIT MIAMI-DADE COUNTY,FL 8123/2012 8/2612012 2012 SEP/12-12 
86.51 2118 SITE VISIT MIAMI-DADE COUNTY,FL 8/2312012 8/26/2012 2012 SEP/12-12 
113.07 2117 SITE VISIT MIAMI-DADE COUNTY,FL 812312012 8126/2012 2012 SEP/12-12 
-15 2199 SITE VISIT MIAMI-DADE COUNTY,FL 8123/2012 8/26/2012 2012 SEP/12-12 
15 211A SITE VISIT MIAMI-DADE COUNTY,FL 812312012 8/26/2012 2012 SEP/12-12 
307.6 2114 SITE VISIT MIAMI-DADE COUNTY,FL 812312012 8/26/2012 2012 SEP/12-12 
42.38 2119 SITE VISIT MIAMI-DADE COUNTY,FL 8/23/2012 8/26/2012 2012 SEP/12-12 
165 2112 SITE VISIT MIAMI-DADE COUNTY,FL 812312012 812612012 2012 SEP/12-12 
15 2199 SITE VISIT MIAMI-DADE COUNTY,FL 8123/2012 8126/2012 2012 SEP112-12 
158 2111 SITE VISIT MIAMI-DADE COUNTY,FL 8123/2012 8/26/2012 2012 SEP/12-12 
Sum: 969.54 
Grand Total: 44,399.97 

I 
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Detail Report TOY and Local Travel by Employee Source: I>P Invoice Tables BFY : '2013' , From GL Date: '01-0CT-2012' , To GL Date: '20-JAN-2013' 23-JAN-13 
04.16.05 PM Excludes travel voucher data from R11. 

I Bfy:2013 

TA Amount Departure Return" # of Location Travel Purpose Expense Type 
Document Date Date N~hm Type 

for 
OPETNY $565.20 11106112 11111112 12106112 5 SEATTLE (KING COUNTY),WA TOY SITE VISIT COMMON CARRIER· REIMB 

$80.00 11/06/12 11/11/12 12106112 5 SEATTLE (KING COUNTY),WA TOY SITE VISIT LOCAL TRANSPORTATION 

$177.50 11106112 11/11/12 12106112 5 SEATTLE (KING COUNTy),WA TOY SITE VISIT LODGING 

$33.98 11/06/12 11/11/12 12106/12 5 SEATTLE (KING COUNTY),WA TOY SITE VISIT MISCELLANEOUS 

$411.00 11106112 11/11/12 12106112 5 SEATTLE (KING COUNTY),WA TOY SITE VISIT PER DIEM 

$31.08 11106112 11/11/12 12106112 5 SEATTLE (KING COUNTY),WA TOY SITE VISIT POVMILEAGE 

$15.00 11/06/12 11111112 12106/12 5 SEATTLE (KING COUNTY),WA TOY SITE VISIT TAVFEE 

$28.50 11106112 11111112 12106112 5 SEATTLE (KING COUNTY),WA TOY SITE VISIT TMC FEE 

$15.00 11106112 11111112 12106/12 5 SEATTLE (KING COUNTY),WA TOY SITE VISIT TRAVEL HOLO 

<$1,053.68> 11106/12 11/11/12 12/06/12 5 SEATTLE (KING COUNTY),WA TOY SITE VISIT TRAVEL HOLD 

$1,036.66 11/06/12 11111112 12106/12 5 SEATTLE (KING COUNTY),WA TOY SITE VISIT TRAVEL HOLD 

Total TA: 1,322.26 
OPFKRA $8.00 10125/12 10125/12 12106112 0 LOCAL TLV LOCAL TAVFEE 

<$1,142.83> 10125112 10125112 12106/12 0 lOCAL TlV LOCAL TRAVEL HOLO 

$8.00 10/25/12 10125/12 12106/12 0 LOCAL TLV LOCAL TRAVEL HOlO 

$1,134.63 10125112 10/25/12 12106/12 0 LOCAL TLV LOCAL TRAVEL HOLO 

Total TA: 8.00 
OPFRZE $367.40 12105112 12107/12 12116/12 2 FT. LAUDERDALE,FL TOY OTHER TRAVEL PURPOSE COMMON CARRIER - REIMB 

$30.00 12105112 12107/12 12116112 2 FT. LAUOERDALE,FL TOY OTHER TRAVEL PURPOSE LOCAL TRANSPORTATION 

$177.50 12105112 12107/12 12116112 2 FT. LAUOEROAlE,FL TOY OTHER TRAVEL PURPOSE LODGING 

$27.28 12105112 12107/12 12116112 2 FT. LAUOEROALE,FL TOY OTHER TRAVEL PURPOSE MISCELLANEOUS 

$248.00 12/05/12 12107112 12116112 2 FT. LAUOEROALE,FL TOY OTHER TRAVEL PURPOSE PER DIEM 

$29.98 12105112 12107112 12118112 2 FT. LAUOERDALE,FL TOY OTHER TRAVEL PURPOSE POVMILEAGE 

$15.00 12/05112 12107112 12118/12 2 FT. LAUOERDALE,FL TOY OTHER TRAVEL PURPOSE TAVFEE 

$28.50 12105112 12107112 12116112 2 FT. LAUDERDAlE,FL TOY OTHER TRAVEL PURPOSE TMC FEE 

$671.18 12105112 12/07/12 12118/12 2 FT. LAUDERDALE,FL TOY OTHER TRAVEL PURPOSE TRAVEL HOLD 

$15.00 12105/12 12107/12 12118112 2 FT. LAUOERDAlE,FL TOY OTHER TRAVEL PURPOSE TRAVEL HOLD 

<$686.16> 12105/12 12107/12 12116112 2 FT. LAUOEROALE,FL TOY OTHER TRAVEL PURPOSE TRAVEL HOLD 

Total TA: 923.66 

rand Total S2253.82 

This report excludes travel voucher data for documents converted from R11 to R12. To obtain total MOe 21 Travel expenditures, generate the OIG 
R12 Federal Status of Funds reports. 
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Bfy:2013 Traveler's Fund:HIG0200 MOC:21 Travel GSA Roll-up Trip 
Name: DA1313XX Type:<AII> Purpose:<AII> 

EDWARDS. 
CHARLES 

TADocument Vouchered Departure Date Return Date # of Nights Location Purpose Boc Expense Type Accounting Date 
Amount for Trip 

OPETNY $1,038.68 06111/2012 11111/2012 5 SEATTLE (KING SITE VISIT 210199 TRAVEL HOLD Q6..Dec-20 12 
COUNTY).WA 

OPETNY <$1,053.68> 06/1112012 11/11/2012 5 SEATTLE (KING SITE VISIT 210199 TRAVELHOLO 06-Dec-2012 
COUNTY),WA 

OPETNY $177.50 06/1112012 11/11/2012 5 SEATTLE (KING SITE VISIT 210102 LODGING 06-Dec-2012 
COUNTY).WA 

OPETNY $15.00 06/1112012 1111112012 5 SEATTLE (KING SITE VISIT 210110 TAV·FEE Q6..Dec-2012 
COUNTY),WA 

OPETNY $28.50 06/11/2012 11/11/2012 5 SEATTLE (KING SITE VISIT 210111 TMCFEE 06-Dec-2012 
COUNTY).WA 

OPETNY $411.00 06/11/2012 11/11/2012 5 SEATTLE (KING SITE VISIT 210101 PER DIEM 06-Dec-2012 
COUNTY),WA 

OPETNY $31.08 06/11/2012 11/11/2012 5 SEATTLE (KING SITE VISIT 210105 POVMILEAGE 06-Dec-2012 
COUNTY),WA 

OPETNY $15.00 06/1112012 11111/2012 5 SEATTLE (KING SITE VISIT 210199 TRAVELHOLO Q6..Dec-20 12 
COUNTY),WA 

OPETNY $565.20 06111/2012 11/11/2012 5 SEATTLE (KING SITE VISIT 210104 COMMON CARRIER - 06-Dec-2012 
COUNTY),WA REIMB 

OPETNY $60.00 06/11/2012 11/11/2012 5 SEATTLE (KING SITE VISIT 210106 LOCAL 06-Dec-2012 
COUNTY),WA TRANSPORTATION 

OPETNY $33.98 06/11/2012 11/1112012 5 SEATTLE (KING SITE VISIT 210109 MISCELLANEOUS 06-Dec-2012 
COUNTY),WA 

OPFKRA $8.00 25/10/2012 25/1012012 0 LOCAL LOCAL 210110 TAVFEE 06-Dec-2012 

OPFKRA $8.00 25/10/2012 2511012012 0 LOCAL LOCAL 210199 TRAVEL HOLD 06-Dec-2012 

OPFKRA <$1,142.83> 25/1012012 25/10/2012 0 LOCAL LOCAL 210199 TRAVEL HOLD 06-Dec-2012 

OPFKRA $1,134.83 2511012012 25/1012012 0 LOCAL LOCAL 210199 TRAVEL HOLD 06-Dec-2012 

$1,330.26 
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FOIA FILE #:     2012-175                          
               
Name and Address of Requester:   
Mr. Andrew Becker 
Center for Investigative Reporting 
2130 Center St. Suite 103 
Berkeley, CA 94704 
 
Phone Number: 
                                            

  
Case File Assigned to  _KT_____ 

   
DATE NOTES 
  
9/26/2012 After reviewing the spreadsheet provided by Jasmine, noticed first 

entry is 9/2006. Contacted jasmine, she stated that there are no travel 
records in the financial system going back to FY 2005. I called Mr. 
Becker and left a message. We have the vouchers going back for Mr. 
Skinner to March 2006, however, I would like to see if he’s okay with 
just receiving what we have on the spreadsheet instead of processing 
the vouchers from 3/2006 through 9/2006.  

  
10/2/2012 Discussed final response with  KG.

issue a first interim 
with the spreadsheets, and then do a final with vouchers for both, 

. 
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Deletion Page 

 
Requester: Mr. Adam Butschek 

Request #: 2013-073 

 

 

7 Page(s) is/are being withheld in full 

by DHS/OIG and the following 

marked exemption(s) is/are being 

claimed. 

 

 

 
   

 

EXEMPTIONS CLAIMED:   

 

FOIA:  5 U.S.C. § 552 

 b(1)  b(2)  b(3):   

 b(4)  b(5)  b(6)  b(7)(A)  b(7)(C)  b(7)(D) 

 b(7)(E)  b(7)(F)   

   

 
PRIVACY ACT:    5 U.S.C. § 552a  

 d(5)  j(1)  j(2)  k(1)  k(2)  k(3) 

 k(4)  k(5)  k(6)  k(7)   

 
Description of Document withheld: 7 pages of DHS-OIG FOIA Unit case notes are 

withheld. 
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COPY of FOIA 
Request 2012-119 

Release Packet 
 
 
Includes: Final Response Letter, Documents 

Produced and Original FOIA Request 



Of/ice of Inspector General Homeland 
Washington, DC 20528Security www.oig.dhs.gov 

NOV 14 2012 

Mr. Andrew Becker 
Center for Investigative Reporting 
2130 Center St, Suite 103 
Berkeley, CA 94704 

Subject: Freedom of Infonnation Act Request No. 2012-119 - Final Response 

Dear Mr. Becker: 

This responds to your Freedom of Infonnation Act (FOIA) request to the Department of 
Homeland Security (DHS) Office ofInspector General (OIG), dated May 18,2012, and 
seeking, in summary: (1) the DHS-OIG telework policy and administration; (2) 
infonnation on DHS-OIG employees who telework; and (3) travel and telework records 
for DHS-OIG employee Madhuri Edwards, from fiscal year 2008 to the present (copy 
attached for reference) . Your request was received in this office on May 21,2012. 

The DHS-OIG conducts independent investigations, audits, inspections, and special 
reviews of DHS personnel, programs, and operations to detect and deter waste, fraud, and 
abuse, and to promote integrity, economy, and efficiency within DHS. In response to 
your request, a search of the DHS-OIG's Offices of Audits (Audits), Counsel (OC), 
Emergency Management Oversight (EMO), Inspections (ISP), Infonnation Technology 
Audits (IT Audits), Investigations (fNV), and Management (MGMT) was conducted. 

Due to the voluminous amount of records that would be responsive to item 2 of your 
request, DHS-OIG created a spreadsheet for each office including either pay period 10 or 
11 from fiscal year 2012 as a "representative sampling" ofDHS-OIG employees' tele
work schedules. This is not meant to be inclusive of any and all DHS-OIG employees 
who tele-worked during FY 2008 to the present; rather, it provides sample bi-weekly 
work schedules for DHS-OIG employees who telework. 

For the remaining items in your request, our searches resulted in the attached records 
responsive to your request. We have reviewed the responsive records under the FOIA to 
detennine whether they may be accessed under the FOIA's provisions. Based on that 
review, this office is providing the following: 

43 page(s) are being released in full (RIF); 
148 page(s) are being released in part (RIP); 

_--,1,--- page(s) are withheld in full (WIF); 
___ page(s) were referred to another entity. 

The exemptions cited for withholding records or portions of records are marked below. 

http:www.oig.dhs.gov
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Freedom of Information Act, 5 U.S.c. § 552 

Pursuant to 5 C.F.R. § 293.311, information on federal employees that is subject to 
release in full , includes: names; present and past position titles and occupational series; 
present and past grades; present and past annual salary rates; present and past duty 
stations; position descriptions; identification of job elements; and performance standards 
(but not actual performance appraisals) the release of which would not interfere with law 
enforcement programs or severely inhibit agency effectiveness. 

OIG, therefore, released the above information as included in these records, with the 
exception of names and other identifying information of other third parties to protect the 
identities of these individuals. Absent a Privacy Act, the release of such information 

. concerning the third parties named in these records would result in an unwarranted 
invasion of personal privacy in violation of the PA. 

Exemption 2, 5 U.S.c. § 552(b)(2) 

Exemption 2 of the FOIA protects from mandatory disclosure, documents "related solely 
to the internal personnel rules and practices of an agency." See 5 U.S.c. § 552(b)(2). 
DHS-OIG is invoking Exemption 2 to protect employees' direct-access telephone 
numbers and electronic mail addresses. 

Exemption 6,5 U.S.c. § 552(b)(6) 

Exemption 6 allows withholding of "personnel and medical files and similar files the 
disclosure of which would constitute a clearly unwarranted invasion of personal privacy." 
See 5 U.S.c. § 552(b)(6)(emphasis added). DHS-OIG is invoking Exemption 6 to protect 
the names and initials of lower level employees, and direct contact information. 

Exemption 7(C), 5 U.S.c. § 552(b)(7)(C) 

Exemption 7(C) protects from public disclosure "records or information compiled for law 
enforcement purposes ... [if disclosure] could reasonably be expected to cause an 
unwarranted invasion of personal privacy." See 5 U.S.C. § 552(b)(7)(C). The DHS-OIG 
is invoking Exemption 7(C) to protect the identities of DHS-OIG Special Agents and 
investigative assistants. 
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Appeal i 

You have the right to appeal this response. Your appeal must be in writing and received 
within 60 days of the date of this response. Please address any appeal to: 

FOIAJPA Appeals Unit 
DHS/Inspector General 
STOP 2600 
245 Murray Drive, SW, Building 410 
Washington, DC 20528 

Both the envelope and letter of appeal must be clearly marked, "Freedom of Information 
Act/Privacy Act Appeal." Your appeal letter must also clearly identify the DHS-OIG's 
response. Additional information on submitting an appeal is set forth in the DHS 
regulations at 6 C.F.R. § 5.9. 

The Office of Government Information Services (OGIS) also mediates disputes between 
FOIA requesters and Federal agencies as a non-exclusive alternative to litigation. If you 
wish to contact OGIS, you may email that entity at ogis@nara.gov or call 877-684-6448. 

Katherine R. Gallo 
Assistant Counsel to the Inspector General 

Enclosures 

I Please be advised that Congress excluded three discrete categories of law enforcement and national 
security records from the requirements of the FOIA. See 5 U.S.c. 552(c) (2006 & Supp. IV 2010). This 
response is limited to those records that are subject to the requirements of the FOIA. This is a standard 
notification that is given to all our requesters and should not be taken as an indication that excluded records 
do, or do not, exist. 

3 
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---------------------

Requester's Name: Mr. Andrew Becker 
FOINPA NO.: 2012-119 

MIXED DOCUMENTS 


43 (RIF) 

148 (RIP) 

1 (WIF) 

___ (DUP) 

~__ (NR) 

Referred 
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TRAVEL VOUCHER

11. PAID BY

$

AMOUNT
CLAIMED

NET TO TRAVELER $

a. NAME

TEMPORARY DUTY

PERMANENT CHANGE
OF STATION

b. SOCIAL SECURITY NO.

a. FROM b. TO

a. NUMBER(S) b. DATE(S)

d. OFFICE TELEPHONE NO.

f. RESIDENCE

c. MAILING ADDRESS

e. PRESENT DUTY STATION

a. Outstanding

b. Amount to be applied

c. Amount due Government

D. Balance outstanding

a. DATE RECEIVED

c. PAYEE’S SIGNATURE

b. AMOUNT RECEIVED

I hereby assign the United States any right I may have against any parties in connection with reimbursable
transportation charges described below, purchased under cash payment procedures (FPMR 101-7)

FROM TO

I certify that this voucher is true and correct to the best of my knowledge and belief, and that payment or credit has not been
received by me.  When applicable, per diem claimed is based on the average cost of lodging incurred during the period covered by
this voucher.

DATE

This voucher is approved. Long distance phone calls, if any, are certified as
necessary in the interest of the Government.

DATE

$
a. DIFFER-

ENCES,
IF ANY

a.  VOUCHER NO. b.  D.O. SYMBOL c.  MONTH &
YEAR

b. TOTAL VERIFIED CORRECT FOR
CHARGE TO APPROPRIATION

c. APPLIED TO TRAVEL ADVANCE
$

$
DATE

1012-16 NSN 7540-00-634-4180 STANDARD FORM 1012 (REV. 10-77)
Prescribed by GSA, FPMR (41 CFR) 101-7

d.

5.

1. DEPARTMENT OR ESTABLISHMENT
BUREAU DIVISION OR OFFICE

2. TYPE OF TRAVEL 3. VOUCHER NO.

4. SCHEDULE NO.

6. PERIOD OF TRAVEL

7. TRAVEL AUTHORIZATION

10. CHECK NO.

8. TRAVEL ADVANCE 9. CASH PAYMENT RECEIPT

12. GOVERNMENT
TRANSPORTATION
REQUESTS, OR
TRANSPORTATION
TICKETS, IF PUR-
CHASED WITH CASH AGENT’S

VALUATION
OF TICKET

ISSUING
CAR-
RIER

MODE
CLASS OF
SERVICE

AND ACCOM-
MODATIONS

DATE
ISSUED

POINTS OF TRAVEL

13.

TRAVELER
SIGN HERE

14.

APPROVING
OFFICIAL
SIGN HERE

COMPUTATION

15. LAST PRECEDING VOUCHER PAID UNDER SAME TRAVEL AUTHORIZATION

16. THIS VOUCHER IS CERTIFIED CORRECT AND PROPER FOR PAYMENT

AUTHORIZED
CERTIFYING
OFFICIAL
SIGN HERE

18.  ACCOUNTING CLASSIFICATION

(Read Privacy Act
Statement below)

(Last, first, middle initial)

(City and State)

(Include ZIP Code)

(Attached Check Cash)

(List by number below
and attach passenger
coupon; if cash is used
show claim on reverse
side)

(a) (b) (c) (d) (e) (f)

(Initials)

NOTE: Falsification of an item in an expense account works a forfeiture of claim (28 U.S.C. 2514) and may result in a fine of not more
than $10,000 or imprisonment for not more than 5 years or both (18 U.S.C. 287; i.d. 1001).

(NOTE: If long distance telephone calls
are included, the approving official must have been authorized in writing by the
head of the department or agency to so certify (31 U.S.C. 680a) )

17.  FOR FINANCE OFFICE USE ONLY

(Explain
and show
amount)

Certifier’s initials:

(Appropriation symbol):

Traveler’s Initials

                                           X               MEOAKLANDCA092710_V01         
                  DEPARTMENT OF HOMELA
                                                                           

   Edwards, Madhuri M.                     ***-**-****** 10/04/10 10/07/10

         
                                            202-2   
   ,                                           0OQPEL 
                                                                     09/02/10
   WASHINGTON, DC             ,      

                          0 00
                          0 00

0907101342DF       4.35 XD          09/24/10                                    
SWIC              
037792274602     650.65 US          09/24/10  DCA-Washington, PHX-Phoenix, AZ   
0                 
ACCOUNTING CLASSIFICATION:
11_09072010_143828-20YY^FIGDAOHQFO^FIG0200SEXXDA^00000000^XXXXXXXXX^^^^^ -      
1,247.01  NR-         13.50                                                     
COMMENTS:
To train staff                                                                  

                                                                       1247.01

         
                                                 

                                                                          0.00

                                                                       1247.01

  SEE BLOCK 12 ABOVE
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SCHEDULE

OF

EXPENSES

AND

AMOUNTS

CLAIMED

INSTRUCTIONS TO TRAVELER

TOTAL
AMOUNT
CLAIMED

If the voucher includes

per diem allowances for
members of employee’s
immediate family, show
members’ names, ages,
and relationships to em-
ployee and marital status
of children (unless infor-
mation is shown on the
travel authorization.)

20

Show amount incurred for each meal, including tax and tips, and daily total
meal cost.

Show expenses, such as: laundry, cleaning and pressing of clothes, tips to bellboys,
porters, etc. (other than for meals).
Complete for per diem and actual expense travel.
Show total subsistence expense incurred for actual expense travel.
Show per diem amount, limited to maximum rate, or travel on actual expense, show
the lesser of the amount from col. (j) or maximum rate.
Show expenses, such as: taxi/limousine fares, air fare (if purchased with cash), local or
long distance telephone calls for Government business, car rental, relocation o her han
subsistence, etc.

BREAK-
FAST LUNCH DINNER TOTAL

MEALS MISCEL-
LANEOUS
SUBSIS-
TENCE

LODGING

TOTAL
SUBSISTENCE

EXPENSE

MILEAGE
RATE:

NO. OF
MILES

MILEAGE SUBSISTENCE OTHER

PAGE

OF
PAGES

STANDARD FORM 1012 BACK (10-77)

In compliance with the Privacy Act of 1974, the following  information is pro-
vided: Solicitation of the information on this form is authorized  by  5  U.S.C.
Chap. 57 as implemented by the Federal Travel  Regulations (FPMR 101 7),
E.O. 11609 of July 22, 1971, E.O. 11012 of  March 27, 1962,  E.O.  9397  of
November 22, 1943, and 26 U.S.C. 6011(b) and 6109. The primary purpose
of the requested information is to determine payment or  reimbursement  to
eligible individuals for allowable travel and/or relocation  expenses incurred
under appropriate administrative authorization and to record  and  maintain
costs of such reimbursements to the Government.  The information  will be
used by officers and employees who have a need for the information in the
performance of their official duties.   The  information may be  disclosed  to
appropriate Federal, State, local or foreign agencies, when  relevant to civil,


requirement  by  this  agency  in   connection   with the  hiring  or  firing  of  an
employee, the issuance of a  security  clearance,  or investigations  of  the  per-
formance of official duty while in Government service.     Your  Social  Security
Account  Number   (SSN)  is   solicited   under  the   authority  of   the   Internal
Revenue Code  (26 U.S.C. 6011(b) and 6109)  and  E.O. 9397,  November  22,
1943, for use as a tax payer and/or employee identifica ion number; disclosure
is  MANDATORY  on  vouchers  claiming  travel  and/or   relocation   allowance
expense reimbursement which is, or may be,  taxable income.    Disclosure  of
you SSN and other requested information is  voluntary in  all  other  instances;
however,  failure  to  provide  the  information  (other  than  SSN)   required  to
support the claim may result in delay or loss of reimbursement.

DATE TIME DESCRIPTION ITEMIZED SUBSISTENCE EXPENSES AMOUNT CLAIMED

TRAVEL AUTHORIZATION NO.

TRAVELER’S LAST NAME

SUBTOTALS

TOTALS

Col. (c)

(Hour
and

am/pm)

(Departure/arrival city, per diem
computation, or other explanation
of expenses)

(a) (b) (c) (d) (e) (f) (g) (h) (i) (j) (k) (l) (m) (n)

(Unlisted items are self explanatory)

Com-
plete
only
for
actual
expense
travel

Col.
thru

(d)
(g)

(h)

(i)
(j)
(m)

(n)

Complete this
information
if this is a 
continuation
sheet.

Enter grand total of columns (l), (m) and
(n), below and in item 13 on the front of
this form.

If additional space is required, continue on another 1012-A BACK, leaving the front blank.

                                                                                                 2

                                                                                         TRIP #  1

                                                                                      0OQPEL                        

                                                                                      Edwards                  

  10                                                                      0.000

10/04       D-:RES:                                      
10/04       AIR FARE (GOVCC-I)                                              0.00                             650 65
10/04       A-:OAKLAND,CA                               45 75               100 00       145.75                          145 75          
10/04       TMC FEE (GOVCC-I)                                               0.00                               4 35
10/04       TAXI                                                                                     30 00
10/04       EXCESS BAGGAGE                                                                           25 00
10/04       EXCESS BAGGAGE                                                                           23 00
10/04       TAXES: LODGING-DOMESTIC                                                                   0 51
10/05       Subsistence                                     61 00               100 00      161.00                          161 00
10/06       Subsistence                                     61 00               100 00      161.00                          161 00
10/07       D-:OAKLAND,CA                                          
10/07       A:RES:                                      
10/07       Subsistence                                     45 75                            45.75                           45 75
10/07       TAV Fee -D                

                                                                                                                              0 00      513 50      733 51 

                                                                                                                              0 00      513 50      733 51 

                                                                                               1,247.01
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TRAVEL VOUCHER

11. PAID BY

$

AMOUNT
CLAIMED

NET TO TRAVELER $

a. NAME

TEMPORARY DUTY

PERMANENT CHANGE
OF STATION

b. SOCIAL SECURITY NO.

a. FROM b. TO

a. NUMBER(S) b. DATE(S)

d. OFFICE TELEPHONE NO.

f. RESIDENCE

c. MAILING ADDRESS

e. PRESENT DUTY STATION

a. Outstanding

b. Amount to be applied

c. Amount due Government

D. Balance outstanding

a. DATE RECEIVED

c. PAYEE’S SIGNATURE

b. AMOUNT RECEIVED

I hereby assign the United States any right I may have against any parties in connection with reimbursable
transportation charges described below, purchased under cash payment procedures (FPMR 101-7)

FROM TO

I certify that this voucher is true and correct to the best of my knowledge and belief, and that payment or credit has not been
received by me.  When applicable, per diem claimed is based on the average cost of lodging incurred during the period covered by
this voucher.

DATE

This voucher is approved. Long distance phone calls, if any, are certified as
necessary in the interest of the Government.

DATE

$
a. DIFFER-

ENCES,
IF ANY

a.  VOUCHER NO. b.  D.O. SYMBOL c.  MONTH &
YEAR

b. TOTAL VERIFIED CORRECT FOR
CHARGE TO APPROPRIATION

c. APPLIED TO TRAVEL ADVANCE
$

$
DATE

1012-16 NSN 7540-00-634-4180 STANDARD FORM 1012 (REV. 10-77)
Prescribed by GSA, FPMR (41 CFR) 101-7

d.

5.

1. DEPARTMENT OR ESTABLISHMENT
BUREAU DIVISION OR OFFICE

2. TYPE OF TRAVEL 3. VOUCHER NO.

4. SCHEDULE NO.

6. PERIOD OF TRAVEL

7. TRAVEL AUTHORIZATION

10. CHECK NO.

8. TRAVEL ADVANCE 9. CASH PAYMENT RECEIPT

12. GOVERNMENT
TRANSPORTATION
REQUESTS, OR
TRANSPORTATION
TICKETS, IF PUR-
CHASED WITH CASH AGENT’S

VALUATION
OF TICKET

ISSUING
CAR-
RIER

MODE
CLASS OF
SERVICE

AND ACCOM-
MODATIONS

DATE
ISSUED

POINTS OF TRAVEL

13.

TRAVELER
SIGN HERE

14.

APPROVING
OFFICIAL
SIGN HERE

COMPUTATION

15. LAST PRECEDING VOUCHER PAID UNDER SAME TRAVEL AUTHORIZATION

16. THIS VOUCHER IS CERTIFIED CORRECT AND PROPER FOR PAYMENT

AUTHORIZED
CERTIFYING
OFFICIAL
SIGN HERE

18.  ACCOUNTING CLASSIFICATION

(Read Privacy Act
Statement below)

(Last, first, middle initial)

(City and State)

(Include ZIP Code)

(Attached Check Cash)

(List by number below
and attach passenger
coupon; if cash is used
show claim on reverse
side)

(a) (b) (c) (d) (e) (f)

(Initials)

NOTE: Falsification of an item in an expense account works a forfeiture of claim (28 U.S.C. 2514) and may result in a fine of not more
than $10,000 or imprisonment for not more than 5 years or both (18 U.S.C. 287; i.d. 1001).

(NOTE: If long distance telephone calls
are included, the approving official must have been authorized in writing by the
head of the department or agency to so certify (31 U.S.C. 680a) )

17.  FOR FINANCE OFFICE USE ONLY

(Explain
and show
amount)

Certifier’s initials:

(Appropriation symbol):

Traveler’s Initials

                                           X               MENEWORLEANSJ092710_V01       
                  DEPARTMENT OF HOMELA
                                                                           

   Edwards, Madhuri M.                     ***-**-****** 09/27/10 09/30/10

         
                                            202-2   
                                              0OQT5C 
                                                                     09/07/10
   WASHINGTON, DC             ,      

                          0 00
                          0 00

092810152JWN      56.50 XD          09/28/10                                    
WSR               
037792392669     565.40 US          09/28/10  DCA-Washington, MSY-New Orleans, L
4                 
ACCOUNTING CLASSIFICATION:
10_09072010_145449-20YY^FIGDAOHQFO^FIG0200SEXXDA^00000000^XXXXXXXXX^^^^^ -      
1,587.05  NR-         13.50                                                     
COMMENTS:
To train staff                                                                  

                                                                       1587.05

         
                                                 

                                                                          0.00

                                                                       1587.05

  SEE BLOCK 12 ABOVE
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SCHEDULE

OF

EXPENSES

AND

AMOUNTS

CLAIMED

INSTRUCTIONS TO TRAVELER

TOTAL
AMOUNT
CLAIMED

If the voucher includes

per diem allowances for
members of employee’s
immediate family, show
members’ names, ages,
and relationships to em-
ployee and marital status
of children (unless infor-
mation is shown on the
travel authorization.)

20

Show amount incurred for each meal, including tax and tips, and daily total
meal cost.

Show expenses, such as: laundry, cleaning and pressing of clothes, tips to bellboys,
porters, etc. (other than for meals).
Complete for per diem and actual expense travel.
Show total subsistence expense incurred for actual expense travel.
Show per diem amount, limited to maximum rate, or travel on actual expense, show
the lesser of the amount from col. (j) or maximum rate.
Show expenses, such as: taxi/limousine fares, air fare (if purchased with cash), local or
long distance telephone calls for Government business, car rental, relocation o her han
subsistence, etc.

BREAK-
FAST LUNCH DINNER TOTAL

MEALS MISCEL-
LANEOUS
SUBSIS-
TENCE

LODGING

TOTAL
SUBSISTENCE

EXPENSE

MILEAGE
RATE:

NO. OF
MILES

MILEAGE SUBSISTENCE OTHER

PAGE

OF
PAGES

STANDARD FORM 1012 BACK (10-77)

In compliance with the Privacy Act of 1974, the following  information is pro-
vided: Solicitation of the information on this form is authorized  by  5  U.S.C.
Chap. 57 as implemented by the Federal Travel  Regulations (FPMR 101 7),
E.O. 11609 of July 22, 1971, E.O. 11012 of  March 27, 1962,  E.O.  9397  of
November 22, 1943, and 26 U.S.C. 6011(b) and 6109. The primary purpose
of the requested information is to determine payment or  reimbursement  to
eligible individuals for allowable travel and/or relocation  expenses incurred
under appropriate administrative authorization and to record  and  maintain
costs of such reimbursements to the Government.  The information  will be
used by officers and employees who have a need for the information in the
performance of their official duties.   The  information may be  disclosed  to
appropriate Federal, State, local or foreign agencies, when  relevant to civil,


requirement  by  this  agency  in   connection   with the  hiring  or  firing  of  an
employee, the issuance of a  security  clearance,  or investigations  of  the  per-
formance of official duty while in Government service.     Your  Social  Security
Account  Number   (SSN)  is   solicited   under  the   authority  of   the   Internal
Revenue Code  (26 U.S.C. 6011(b) and 6109)  and  E.O. 9397,  November  22,
1943, for use as a tax payer and/or employee identifica ion number; disclosure
is  MANDATORY  on  vouchers  claiming  travel  and/or   relocation   allowance
expense reimbursement which is, or may be,  taxable income.    Disclosure  of
you SSN and other requested information is  voluntary in  all  other  instances;
however,  failure  to  provide  the  information  (other  than  SSN)   required  to
support the claim may result in delay or loss of reimbursement.

DATE TIME DESCRIPTION ITEMIZED SUBSISTENCE EXPENSES AMOUNT CLAIMED

TRAVEL AUTHORIZATION NO.

TRAVELER’S LAST NAME

SUBTOTALS

TOTALS

Col. (c)

(Hour
and

am/pm)

(Departure/arrival city, per diem
computation, or other explanation
of expenses)

(a) (b) (c) (d) (e) (f) (g) (h) (i) (j) (k) (l) (m) (n)

(Unlisted items are self explanatory)

Com-
plete
only
for
actual
expense
travel

Col.
thru

(d)
(g)

(h)

(i)
(j)
(m)

(n)

Complete this
information
if this is a 
continuation
sheet.

Enter grand total of columns (l), (m) and
(n), below and in item 13 on the front of
this form.

If additional space is required, continue on another 1012-A BACK, leaving the front blank.

                                                                                                 2

                                                                                         TRIP #  1

                                                                                      0OQT5C                        

                                                                                      Edwards                  

  10                                                                      0.000

09/27       D-:RES:                                      
09/27       AIR FARE (GOVCC-I)                                              0.00                             565 40
09/27       A-:NEW ORLEANS (JE                          53 25               104 00      157.25                           157 25          
09/27       Rental Car No Reservations                                      0.00                             243 13
09/27       TMC FEE (GOVCC-I)                                               0.00                              56 50
09/27       EXCESS BAGGAGE                                                                           25 00
09/27       EXCESS BAGGAGE                                                                           23 00
09/27       TAXES: LODGING-DOMESTIC                                                                  17 52
09/27       PARKING/TOLLS                                                                            96 00
09/28       Subsistence                                     71 00               104 00      175.00                          175 00
09/29       Subsistence                                     71 00               104 00      175.00                          175 00
09/30       D-:NEW ORLEANS (JE                                     
09/30       A:RES:                                      
09/30       Subsistence                                     53 25                            53.25                           53 25
09/30       TAV Fee -D                

                                                                                                                              0 00      560 50     1026 55 

                                                                                                                              0 00      560 50     1026 55 

                                                                                               1,587.05
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DOCUMENT CHANGE HISTORY 
 

 

Version Date Brief Description of Change 
Affected Pages, 
Sections, or Paragraphs 

1.0 April 2007 Initial Issuance  

2.0 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

February 
2009 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Content update, including the following 
changes: 
 

 Revised definition of Core Telework by 
eliminating maximum of 2 days per 
pay period.  

 

 
 
 
Page 3, Definition I, 
Telework Schedules,  
Paragraph 2, Core 
Telework. 

 Revised definition of Official Worksite 
requiring teleworkers to report at least 
twice per biweekly payperiod to their 
official worksite pay entitlements.  

 
 

Page 3, Definition J, 
Official Worksite. 

 Clarified that new employees on-board 
less than 90 calendar days are not 
eligible to telework.   

Pages 3-4, Section III.A 
Determining Telework 
Participation. 

 Added requirement for employees 
to complete “Telework 101 for 
Employees” course.   

 

Page 5, Item 3, Successful 
Managerial Practices in 
Telework Situations; and 
Page 5, Section III.B, 
Requesting Telework 
Participation.  

 

 Clarified that new telework 
agreements are required whenever 
teleworkers change positions or 
supervisors.   

Page 6, 2nd paragraph. 

 

 Added requirement that a copy of the 
certificate of completion for the 
“Telework 101 for Employees” course 
must accompany the telework 
agreement. 

Page 7, 2nd paragraph. 
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Version Date Brief Description of Change 
Affected Pages, 
Sections, or Paragraphs 

 

2.0  

(Cont.) 

 

 

 

February 
2009 

 

 Updated telework information security 
requirements to reflect safeguards for 
Personally Identifiable Information. 

 
Page 8, Paragraph 2.C,  
Protection of Personally 
Identifiable Information.   
 

 Added instructions for documenting 
telework hours in webTA. 

Page 10, Paragraph 6, 
Time and Attendance. 
 

 Revised telework document and 
reporting requirements to include 
certificates of completion for Telework 
101 training for both managers and 
employees, proper WebTA 
documentation, and submission of 
quarterly telework activities reports.  
Also, identified the OIG Telework 
Coordinator in the Human Resources 
and Workforce Management Division 
(HRD) as the point of contact to 
consolidate quarterly activities 
and annual telework reports for 
the Inspector General and  
Deputy Inspector General. 

 

Page 13, Section III.E, 
Documentation and 
Reporting Requirements. 
 
 
 

 Replaced the words “Duty Station” 
with “Official Worksite” for consistency 
with terminology in the directive and 
handbook.   

 

Page 14, Attachment #1, 
Telework Agreement. 

 Revised the telework agreement’s 
Security section by requiring 
teleworkers to be conversant with 
OIG Directive 66-1, Privacy Program, 
and the DHS Handbook on 
Safeguarding Sensitive Personally 
Identifiable Information. 

 

Page 20, Item 5, Security. 
 

 Expanded provisions of the Security 
Audit Checklist to include Telework 
Centers.  Employees using Telework 
Centers must now certify that those 
centers meet the OIG’s security 
requirements.  

 

Page 19, Attachment #3, 
Security Audit Checklist for 
Alternative Worksites. 
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I.  INTRODUCTION 

Telework has been promoted in the federal government since January 1990.  On  
October 23, 2000, Public Law 106-346, § 359 and the accompanying Conference 
Report established the mandate for federal agencies to establish policies for 
implementing telework opportunities and to increase dramatically the numbers of 
teleworkers.   
 
Telework (also known as telecommuting, flexiplace, and flexiwork) offers a creative and 
flexible way to accomplish the OIG’s work.  Telework options may afford management 
officials with increased opportunities to recruit and retain individuals.  Technological 
advancements such as portable computers, high-speed telecommunication links 
and pocket communication devices have helped increase telework options for 
OIG employees to work almost anywhere.   
 
OIG telework arrangements may be occasional or recurring.  Work duties may be 
performed at home or at another worksite (i.e. another OIG office).  The benefits of a 
telework program include, but are not limited, to the following:  

 Telework may improve the quality of work life and job performance, and increase 
productivity by providing a distraction-free environment for reading, analysis and 
writing, and by reducing or eliminating commuting times.  

 Telework improves morale and effectiveness by giving employees who have 
proven their ability to meet deadlines and produce high quality work more options 
to balance work and family demands.  

 Telework increases employment opportunities to individuals with disabilities.  

 Telework allows employees to spend less time in traffic and decreases traffic and 
parking congestion, energy consumption, and air and noise pollution. 

 Telework can be used during times of crisis, or as an integral part of the OIG’s 
Continuity of Operations Program (COOP) Plan, to ensure the OIG functions 
smoothly in times of emergencies, disasters, or inclement weather.   

 
Telework is not appropriate in all situations or for all employees, and it is not an 
entitlement.  The OIG Telework Program is a privilege that broadens work options to 
employees for whom this type of arrangement is appropriate.  An effective telework 
program relies on the integrity and work ethic of participating employees and the active 
oversight of supervisors.  It is encumbered upon the supervisor to closely monitor the 
work products of the employee, and for the employee to exhibit honesty and 
trustworthiness in complying with the telework agreement.  The supervisor must ensure 
that the employee is producing quality products, and the employee must exert the same 
level of effort he or she exerts at the traditional worksite.  The Telework Program 
requires this mutual commitment to accomplish the work of the organization and to 
uphold the telework agreement.  
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This handbook provides definitions, specific detailed information regarding the 
requirements and procedures in administering and implementing the OIG Telework 
Program, and required forms.  The handbook should be used in conjunction with 
OIG Directive 72-2, “Telework Program.”  Additional telework information can be found 
at http://www.telework.gov.  
 
II. DEFINITIONS 
 

A. Alternative Worksite:  A place where official duties are performed away from 
the primary office.  The alternative worksite can be in the employee’s home or 
another approved location equipped with standard office technology, which 
includes phones, desktop computers, fax machines, printers, copiers, e-mail, 
Internet access, etc.  Examples include:  

1. Home-Based:  A specified work or office area in the employee’s home that is 
suitable for the performance of official government business.  

2. Telework Center:  A type of alternative worksite, typically a facility that 
houses workstations that are rented or leased providing a professional 
atmosphere conducive to effective job performance.  Generally, a telework 
center is closer to the employee’s home than the official worksite, reducing 
commuting time. 

 
B. Approving Official:  A management official authorized to approve participation 

in the Telework Program for his/her employees (usually the first-line supervisor). 

C. Eligibility Criteria (job-related):  An occupation or position is eligible for 
telework if, either regularly or occasionally, some or all of its duties could be 
performed away from the principal place of duty.  

D. Ineligibility Criteria (job-related):  Positions that involve tasks, which are not 
suitable to be performed away from the traditional worksite (e.g. daily face-to-
face contact, daily access to classified information required, etc.).   

E. Qualifying Criteria (employee-related):  Requirements an employee must  
meet to participate in a telework arrangement (e.g., performance ratings of  
at least “Achieved Expectations,” no pending disciplinary action, limited time 
in the OIG, etc.).  

F. Telework (also referred to as telecommuting and flexiplace):  Any 
arrangement in which an employee regularly performs officially assigned duties 
at home or other worksites geographically convenient to the employee’s 
residence and away from the traditional worksite.  

G. Telework Agreement:  A written agreement, completed and signed by the 
participating employee and appropriate official(s) in his or her organizational unit 
(e.g. division, branch, etc.), that outlines the terms and conditions of the telework 
arrangement.  The OIG Telework Agreement is shown in Attachment #1. 

http://www.telework.gov/
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H. Telework Program:  A program that provides employees with the opportunity to 
work part of the workweek at an alternative worksite away from the traditional 
worksite. 

I. Telework Schedules:  Telework schedules may be defined as “situational or 
episodic” or “core.”  These schedules are described below.  

1. “Situational” or “Episodic” Telework:  The employee telecommutes on an 
occasional, non-routine or irregular basis.  This type of telework can be a 
task-based arrangement where the employee works on a particular task or 
assignment from an alternative worksite.  Individuals can also use this type of 
telework, as needed, in situations such as an emergency situation, or as an 
integral part of the OIG’s COOP Plan.   

2. Core Telework:  The employee telecommutes on a routine, regular, and 
recurring basis per biweekly pay period. 

 
J. Official Worksite (also called official duty station or traditional worksite):  

The primary location where the employee regularly performs his or her duties 
without a telework agreement.  For employees covered by a telework 
agreement, the official worksite is the location of the regular worksite for the 
employee’s position as long as the employee is scheduled to report physically 
at least twice each biweekly pay period.  

K. Tour of Duty:  The limits within which an employee must complete his or her 
basic work requirement.  Under a Flexible Work Schedule, tour of duty 
comprises all hours and days for which flexible time bands and core hours 
have been designated.  Under a Compressed Work Schedule, tour of duty is a 
fixed schedule synonymous with the basic work requirement.   

 
III. PROGRAM ADMINISTRATION 
 
A. DETERMINING TELEWORK PARTICIPATION  
 
Telework is a management option rather than an employee entitlement.  Telework  
is not appropriate in all situations or for all employees.  Employees identified with 
performance, attendance, or motivation problems are not viable candidates for telework.  
Additionally, new employees on board less than 90 days are not eligible for telework.   
 
The Inspector General (IG), Deputy Inspector General (DIG), DIG for Emergency 
Management Oversight, Assistant Inspectors General (AIGs), Deputy AIGs,  
Counsel, Managers and Supervisors are responsible for becoming familiar with  
OIG Directive 72-2, “Telework Program,” and this handbook to determine if the work 
and/or their employees may be eligible to participate in this program.   
 
1. Work Criteria and Characteristics:  Job characteristics may or may not be suitable in 

the Telework Program.  Telework assignments involve tasks and work activities that 
are portable, do not depend on the employee being at the traditional worksite, and 
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are conducive to supervisory oversight.  Examples of work activities appropriate for 
telework participation include, but are not limited to:   

 
 Work activities that are portable and can be performed effectively outside the 

normal office or facility environment, such as data analysis; writing; reviewing 
proposals or reports; telephone-intensive tasks, such as setting up a conference 
and obtaining information; or computer-oriented tasks, such as programming, 
data entry, and word processing.  

 Tasks which are easily quantifiable or primarily project-oriented so that progress 
can be measured by results rather than by direct observation.  

 Contact with other employees and customers that is predictable and can be 
performed electronically or by telephone without loss of productivity.  

 Tasks for which appropriate technology is available to perform the job off-site.  

 Tasks that do not require daily access to materials not readily available off-site 
(e.g., reference files, manuals, databases, equipment, etc.). 

 Work that has clearly defined performance measures.  
 

Examples of work activities that may not be suitable for telework include, but are not 
limited to:  
 
 Work that requires the employee to have frequent access to material that 

cannot be removed from the regular worksite.  

 Work that requires the employee to have extensive face-to-face contact with the 
supervisor, other employees, clients, or the general public.  This may include 
employees in trainee or entry-level positions.   

 
2. Qualifying Employee Criteria and Characteristics:  Telework requires an especially 

responsible and motivated individual who can work independently with little 
supervision.  Participating employees must have a current (or expected) overall 
performance rating of at least “Achieved Expectations,” must have more than 
90 calendar days in the position, and cannot exhibit any performance deficiencies 
since the last rating or have any pending disciplinary actions against them.  
Examples of employee characteristics shown to be successful in telework situations 
include, but are not limited to: 
 
 Can function independently and has demonstrated dependability.  

 Does not require close or constant supervision or guidance that may only be 
provided at the traditional worksite. 

 Is highly motivated and a conscientious self-starter.  

 Has demonstrated good time management skills.  
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Additionally, telework requires that employees with dependents ensure that family 
responsibilities must not interfere with working at home.  Employees working off-site 
must not care for children or other dependents or perform household chores or other 
personal activities while working at the alternative worksite.  Working at home may 
not be used as a substitute for childcare or elder care.  

 
3. Successful Managerial Practices in Telework Situations:  Managers and supervisors 

also contribute to participation in the Telework Program and are required to 
complete the on-line basic telework course “Telework 101 for Managers” found at 
http://www.telework.gov/tools and resources/training/managers/index.aspx.  They 
are required to approve or disapprove a request for telework, ensure assignments 
are measurable, and monitor and report the teleworker’s activities.  Managerial 
practices shown to be successful in telework situations include, but are not limited 
to:   

 
 Having full confidence in the individuals they approve to work at alternative 

worksites. They should trust that the employee would honor the telework 
agreement and consider the employee’s proven ability to meet deadlines and 
produce quality work products when approving the telework request. 

 Monitoring the employee’s work products and providing feedback and direction 
when necessary.  

 Evaluating work performance by measuring results and assessing work products 
instead of relying on direct observation.  

 Taking appropriate and timely action when the telework agreement has been 
violated in order to maintain the integrity and effectiveness of the program.  
Appropriate action will vary based on the nature of the violation and other related 
factors.  This may include counseling or disciplining the employee for the 
violation, depending on the degree of the violation, lessening the number of days 
the employee may work at the alternative worksite, or withdrawal of telework 
privileges.  Concerns about the appropriate action should be discussed with the 
OIG Human Resources and Workforce Management Division.  

 Effectively communicating and giving clearly defined tasks and expectations.   
For further information, see Attachment #4, Supervisor Checklist for Telework 
Counseling.   

B. REQUESTING TELEWORK PARTICIPATION  
 
Employees interested in teleworking need to discuss teleworking arrangements with 
their supervisor to determine if they are eligible to participate in the Telework Program. 
If the employee and job duties are appropriate for telework, the employee must 
complete the on-line basic telework course, “Telework 101 for Employees,” found at 
http://www.telework.gov/tools and resources/training/employees/index.aspx.   
Upon completion of the basic telework course, the employee may request participation 

http://www.telework.gov/tools_and_resources/training/managers/index.aspx
http://www.telework.gov/tools_and_resources/training/employees/index.aspx
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by notifying his/her supervisor in advance via email, verbally, or in writing.  Employees 
requesting telework participation should include in their request such information as:  

 Reason for requesting the teleworking arrangement.  

 Benefits to the organization and the employee.  

 Type of telework arrangement requested (Situational or Core); and if Core,  
the telework day(s).  

 Location for alternative worksite.    

 Equipment that will be needed or if plan to provide own equipment.  NOTE: Only 
OIG laptops may be used. 

 Requested effective date to begin teleworking.  
 
The approving official (normally the immediate supervisor) has the authority to approve 
or disapprove each employee’s participation, and should do so in a fair and equitable 
manner based on the work-related and employee criteria described in Section III.A., 
Determining Telework Participation.  (Note:  New telework agreements are required 
whenever the teleworker changes positions or has changed supervisors.)   
 
If the request is disapproved, the disapproving official should notify the employee of the 
reason(s) for disapproval via email or in writing.  Employees may contest the decision 
through the OIG Grievance Procedures, which are posted at OIGCentral.  

 

C. PARTICIPATING IN TELEWORK  
 
Any employee approved to participate in the telework program must sign and abide by a 
written telework agreement (Attachment #1).  Supervisors and employees on core 
telework agreements are required to meet quarterly to discuss telework arrangements.   
In addition, teleworkers must satisfy work station requirements in the Safety Guidelines 
for the Home Work Space (see Attachment #2).  These requirements call for identifying 
a designated work space that is quiet, safe, free of interruptions and properly equipped.  
Teleworkers must also self-certify their ability to protect OIG data and information  
(see the Security Audit Checklist for Alternative Worksites shown in Attachment #3).   

 
1. Telework Agreement and Other Required Documents:  If the request is approved, 

the telework agreement and other appropriate documentation will need to be signed 
and agreed upon by both the supervisor and the employee.  The telework 
agreement (Attachment #1) documents the commitment by the employee and 
supervisor to adhere to applicable guidelines and policies, and outlines the terms 
and conditions of the telework arrangement.   
 

https://oigcentral/PGF/Policy%20and%20Guidance/Grievance%20Procedure%20Directive%20(OIG%20Directive%2077-1).pdf
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The telework agreement includes the following information: 
 
 Employee’s name, position title, series and grade.  

 Teleworking location (i.e., address of the alternative worksite, phone number,  
fax number, e-mail address).  

 Duration of the employee’s participation. 

 Work schedule (e.g. identify the specific hours, days of the week, or pay 
period the employee will work at the alternative worksite, or indicate 
situational or episodic schedule with prescribed procedures to follow for 
approval of the specific requested days to be worked off-site). 

 For short-term agreements, the employee and supervisor should identify the 
time period and number of days per biweekly pay period.  

 Description of the work to be performed during the telework arrangement with 
expected delivery dates for each product.   

 Any equipment, phones, supplies, etc., the OIG will provide to the employee.   

 The employee’s assurance that he/she will properly use and safeguard 
government property and records.   

 
In addition to the telework agreement, a copy of the certificate of completion for 
“Telework 101 for Employees” and the following documents are required for 
employees who telework from their home:  

 The Safety Guidelines for the Home Work Space (Attachment #2) must be 
signed acknowledging that the teleworker has read the guidelines and  
self-certifies that his/her home will comply with the stated safety 
requirements. 

 The Security Audit Checklist for Alternative Worksites (Attachment #3) must 
be signed by the teleworker, who is self-certifying his/her ability to protect OIG 
data and information processed, stored, transmitted, or received at the 
home-based office or telework center. 

 
If assistance is required, the supervisor and participating employee can contact the 
following divisions within the Office of Administration:  (1) The Human Resources 
and Workforce Management Division can provide assistance in setting up a telework 
agreement; (2) the Security Division can advise on physical and information security 
requirements; and (3) the Information Technology Division can advise and provide 
required computer equipment.  
 
All forms must be completed and signed by the participating employee and the 
approving official before the employee begins work at an alternative worksite.  Only 
after discussion of the agreement with the employee, should the supervisor sign the 
telework agreement on behalf of the OIG.  The Supervisor Checklist for Telework 
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Counseling (Attachment #4) helps ensure all aspects of the telework agreement are 
discussed and understood.   
 

2. Information Security Requirements and Privacy Information Protections:   
 
A. Use of Personally Owned Equipment and Software.  OIG teleworkers cannot use 

personally owned equipment and software to process, access or store any  
OIG or DHS documents and information.  For a related discussion, see  
Paragraph 3 below on Equipment and Resources.   

 
B. Removal of Documents.  Teleworkers may not remove the following data from 

their official worksite to alternative worksite locations:   

 Classified data (i.e., Confidential, Secret, Top Secret or Sensitive 
Compartmented Information (SCI).   

 Sensitive Security Information (SSI).   
 
Materials that are or may be Sensitive but Unclassified or otherwise exempt or 
potentially exempt from public disclosure must be transported in a security pouch 
or via FedEx.   

 
C. Protection of Personally Identifiable Information.  Teleworkers must ensure that 

materials containing Personally Identifiable Information (PII) are not disclosed to 
anyone except those persons with authorized access to such information, and 
that the appropriate physical and technical safeguards are provided to ensure the 
security and confidentiality of the records (e.g., the information is maintained in 
either secured file cabinets or on computers that have been secured).  For further 
guidance on PII, see OIG Directive 66-1, OIG Privacy Program, and the 
DHS Handbook on Safeguarding Sensitive Personally Identifiable Information.  
OIG Directive 66-1 is posted at OIGCentral-OIG Privacy Program Directive, and 
the Handbook is posted at OIGCentral-Sensitive PII Handbook.    
 

D. Remote Access of the DHS or OIG Network.  Teleworking employees must use 
DHS and OIG approved security authentication devices when accessing any 
DHS or OIG network remotely and must use due care, such as scanning for 
viruses, when accessing Internet websites.  Failure to comply with these 
requirements may result in cancellation of the employee’s telework agreement 
and appropriate disciplinary action may be taken. 

 
3. Equipment and Resources.  When preparing the telework agreement, employees 

should discuss with their supervisors what equipment and resources the OIG will 
provide or not provide.  The OIG reserves the right to decline any request for 
equipment or resources.   

 

https://oigcentral/PGF/Policy%20and%20Guidance/OIG%20Privacy%20Program%20(OIG%20Directive%2066-1).pdf
https://oigcentral/PGF/Policy%20and%20Guidance/Safeguarding%20Sensitive%20Personally%20Identifiable%20Information%20(DHS%20Handbook).pdf
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Government equipment placed in an alternative worksite may be used for official 
purposes only.  The OIG will be responsible for the service and maintenance of 
government-owned equipment.   
 
Teleworking arrangements may increase an employee’s home utility costs.  The OIG 
assumes no responsibility for participating employees’ expenses related to 
teleworking.   

 
4. Work Schedules for Telework.  The amount of time an employee may work away 

from the traditional worksite will vary depending on the individual arrangement made 
between the employee and supervisor, and the work involved.  Telework 
arrangements may be “episodic or situational” and “core,” recognizing that 
organizational and employee needs may vary considerably.   

 

 “Episodic or situational” schedules may be appropriate in situations when 
work requires intense concentration, when a project/assignment has a short 
turnaround time, and/or for e-training activities.  Under such circumstances, the 
employee typically works for a day or two at home, away from the traditional 
worksite distractions, allowing the employee to focus more effectively on 
completion of the assignment.  Approval for “episodic or situational” telework 
arrangements, including signing of a telework agreement, does not imply 
eligibility for core telework.   

 

 Core scheduling is teleworking on a routine, regular, and recurring basis 
per biweekly pay period.  

 
The determination for the telework schedule will be considered on a case-by-case 
basis.  This ensures the employee is available to attend meetings during the week; 
maintain direct interaction with his/her supervisor, coworkers and customers; and 
has access to equipment, files, and reference materials.  Supervisors and 
employees on core telework agreements should meet quarterly to discuss telework 
arrangements to ensure expectations are being met. 

 
5. Hours of Work.  Management determines the employee’s work schedule in the 

official worksite and at the alternative worksite.  Employees who work on a  
Flexible Work Schedule or a Compressed Work Schedule, as covered under  
OIG Directive 72-1, “Alternative Work Schedules (AWS),” may also telework.  The 
AWS directive is posted at OIGCentral. 

 
Assigned telework hours should parallel those work hours assigned to the employee 
at the traditional worksite, or may be specific to the alternative worksite.  The 
supervisor must approve all telework schedules in advance.  (NOTE:  For  
Core Telework Schedules, employees should complete the OIG AWS Request form, 
which is posted at OIGCentral.  
 
 

https://oigcentral/PGF/Policy%20and%20Guidance/Alternate%20Work%20Schedules%20(AWS)%20Directive%20(OIG%20Directive%2072-1).pdf
https://oigcentral/PGF/_layouts/WordViewer.aspx?id=/PGF/Policy%20and%20Guidance/Appendix%20A%20-%20AWS%20Request%20Form.doc&Source=https%3A%2F%2Foigcentral%2FPGF%2FPolicy%2520and%2520Guidance%2FForms%2FCategorized%2Easpx&DefaultItemOpen=1
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6. Time and Attendance.  Proper monitoring and certification of employee work time is 
required in telework.  Supervisors must review and certify time and attendance 
records to ensure that employees are paid only for work performed and that 
absences from scheduled tours of duty are properly accounted for. 
 
WebTA has three transaction codes to document telework hours.  These transaction 
codes are to be used in recording regular base pay when employees are performing 
work under a telework arrangement.  The transaction codes, with their definitions, 
are listed below:  

(1) Telework Home: Telecommuting at home, but not as a part of a set 
schedule. (I.e. Situational telework). 

(2) Telework Home less than or equal to 2 days (<= 2 days):   
Telecommuting at home with a set schedule of 2 days or fewer per pay 
period.  (i.e., Core telework). 

(3) Telework Home greater than 2 days (>2 days): Telecommuting at home 
with a set schedule of more than 2 days per pay period.  (i.e., Core telework).   

 
Employees who work core telework hours should change their default schedule to 
the appropriate telework hours scheduled for that day.  In addition, timekeepers 
should process corrected time cards for employees who have previously indicated 
use of telework hours, whether situational or core. 

 
7. Leave.  Procedures for requesting and using leave that apply in the OIG traditional 

worksite also apply to telework arrangements.  If an employee can not work some or 
all of their scheduled work hours while on telework, they must request leave (e.g. 
annual leave, sick leave, leave without pay) for that time, just as they would if they 
were working in the traditional worksite.  

 
8. Overtime/Compensatory Time/Credit Hours.  Employees may work overtime or earn 

compensatory time or credit hours, while teleworking if it is scheduled, ordered and 
approved in advance by the supervisor, using the same criteria that would be used 
for approving overtime, compensatory time, or credit hours at the traditional 
worksite.  For further information on these criteria, refer to OIG Directive 72-1, 
“Alternative Work Schedules.”  Employees are responsible for requesting approval, 
in advance, to work in excess of their normal hours of duty. 

 
9. Telework and Travel.  The travel provisions that apply to employees working at a 

traditional worksite also apply to employees who telework.   
 
10. Emergency Dismissal or Closing.  During an emergency dismissal, closure, or 

similar occurrences not covered by OPM emergency dismissal guidance (e.g., part 
of a large organization is dismissed due to a lack of heat or cooling), the teleworker 
should continue to work at their alternative worksites.  Teleworkers can be required 
to work during emergency closures even if that day is not a regular telework day or a 
day with specific approval for situational/episodic telework.   
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On a case-by-case basis, the supervisor may excuse a teleworker from duty during 
an emergency if the emergency adversely affects the telework site; if the teleworker 
is unable to access or get to the alternative telework site (telework center); if the 
teleworker faces a personal hardship (e.g. child care issues) that prevent him or her 
from working successfully; or if the teleworker's duties are such that he or she 
cannot continue to work without contacting the traditional worksite. 
 
However, teleworkers should attempt to call their supervisor to determine if they 
should continue working, or not, in situations that may prevent employees from 
continuing to work at their alternative worksite (e.g., power failure), or if they know in 
advance of a situation that would preclude working at the alternative worksite. The 
supervisor should determine action on a case-by-case basis whether (a) excused 
absence should be granted; (b) offer the teleworker the option to take leave or use 
compensatory time off or credit hours, if applicable; or (c) require the employee to 
report for work at the traditional worksite.  
 

11. Safety Guidelines for Home-based Work Space. 
 
A supervisor may disapprove an employee’s request to work at home or may rescind 
approval based on actual or potential safety problems in the home.  Employees 
working at home are responsible for ensuring that their workspaces are safe and 
comply with health and safety requirements found in the Safety Guidelines for the 
Home Work Space (Attachment #2).  Home-based work offices must be clean and 
free from obstructions, unsafe conditions, or hazardous materials, and must be in 
compliance with all building codes.  
 
When deemed appropriate, the supervisor may also inspect the home-based office 
for compliance with safety requirements. Inspections will be by appointment only 
with at least 24 hours advance notice to the employee.  If safety issues are 
identified, the employee must correct them at personal expense prior to participating 
in the telework program.  The supervisor maintains the complete checklist.  If unable 
to continue to work at home due to safety deficiencies at a home-based workplace, 
the employee may correct the deficiencies at his or her own expense and request  
another inspection. 
 

12. Federal Employees Compensation Act (Workers’ Compensation).  Employees 
working at an alternative worksite are covered under the Federal Employees 
Compensation Act (FECA), or Workers’ Compensation, only while performing official 
duties.  For example, an employee leaves the designated area of the home-based 
workplace to answer the door or retrieve personal mail.  On the way back to the 
computer, the employee falls down the steps and is injured.  Since these activities 
are not part of the employee’s official duties, workers’ compensation benefits would 
not be appropriate.  
 
 
 

tealk
Typewritten Text
RIF



v. 2.0, February 2009                        OIG Telework Program Handbook                                   12 

13. Performance Management.   
 

An employee must maintain a performance rating of at least “Achieved 
Expectations,” to be eligible for continued participation in the OIG Telework 
Program.  Teleworker performance is monitored in the same manner as for all 
employees at the traditional worksite.   
 
Performance standards should be based on a results-oriented approach and should 
describe the quantity and quality of expected work products and the method of 
evaluation.  Managers can measure what the employee produces by examining the 
product or results of the employee’s efforts.  Management tools such as project 
schedules, key milestones, regular status reports, team reviews, etc. may be helpful.  
 
Supervisors may also call teleworkers at home.  Teleworkers are required to 
complete all assigned work, consistent with the approach adopted for all other 
employees in the organization, and according to standards and guidelines in the 
teleworker’s performance plan. 
 

D. TERMINATION OF TELEWORK PARTICIPATION 

Supervisors and employees have the right to terminate the telework arrangement.  The 
employee may terminate the telework agreement by giving advanced written notice to 
their supervisor.  

If at any time it is determined that an employee’s participation in the Telework Program 
is adversely impacting work operations or the employee’s performance, the supervisor 
shall terminate or modify the employee’s participation.  The supervisor must notify the 
employee by email and explain the reason(s) for terminating the agreement.  Adverse 
impact on work or the employee’s performance may include, but is not limited to, the 
following:  
 
 Employee performance or productivity standards are not being met.  

 Employee conduct is unacceptable.  

 The costs of the agreement are determined to be impractical.  

 Technology changes require the employee to return to the OIG.  

 A change in work assignment requires the employee to return to the OIG.  

 The employee fails to adhere to the terms of the agreement.  

 
If an employee’s telework agreement is cancelled, the employee may use the  
OIG Grievance Procedures for reconsideration of the action.  The Grievance 
Procedures are posted at OIGCentral.  Employees have no automatic right to continue 
in the program in the event of a change in supervisor or position, and this program is not 
a condition of employment.  

 
 

https://oigcentral/PGF/Policy%20and%20Guidance/Grievance%20Procedure%20Directive%20(OIG%20Directive%2077-1).pdf
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E. DOCUMENTATION AND REPORTING REQUIREMENTS 
 
Supervisors/Managers should retain the original individual telework agreements, a copy 
of the employee’s certification for completion of “Telework 101 for Employees” training, 
and any other documents needed to monitor the telework arrangement.  They should 
ensure telework hours are properly documented in the WebTA and submit quarterly 
telework activities reports through their chain of command to the OIG Telework 
Coordinator in the Human Resources and Workforce Management Division.  In addition, 
they should submit a copy of the certificate of completion of “Telework 101 for 
Managers” to the OIG Telework Coordinator.   
 
Participating employees should receive a copy of these documents, and ensure they 
properly document their telework hours in the WebTA and their telework activities.  
 
The OIG Telework Coordinator will consolidate quarterly and annual telework reports for 
the IG and DIG, as required.   
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OFFICE OF INSPECTOR GENERAL TELEWORK AGREEEMENT           ATTACHMENT #1 

 

The following constitutes the terms and conditions of the Telework Agreement between: 

 
Name of Employee: _____________________________________________________________________ 

Position Title, Series, and Grade: __________________________________________________________ 

and 

Employee’s Supervisor: __________________________________________________________________ 

Employing Office: ___________________ Official Worksite (i.e. duty station): _____________________ 

 
1.  The days in a biweekly pay period this employee is authorized to telework in an approved alternative 

worksite that are specified below.  Telework days are scheduled and will not be substituted without prior 

approval of the supervisor. 

 

Telework Schedule: (check one)  

 

 Situational (occasional, non-routine)  

 Core (routine, regular, recurring). NOTE: If Core, please complete the schedule below. 
 

Day Telework 

Days 

(Week 1) 

Start & End 

Times 

Telework Days 

(Week 2) 

Start & End Times 

Mon     

Tues     

Wed     

Thurs     

Fri     

Sat     

Sun     

 
2.  During these hours, the employee’s alternative worksite will be: (Circle one or more) 

1. Home-based work office 

2. GSA Telework Center  

3. Other Approved Alternative Worksite 

 

Information to be used In Contacting the Employee during Telework 

 

Address of Alternative Worksite:  ___________________________________________________ 

________________________________________________________________________________ 

 

Phone Number(s):  _______________________________________________________________ 

Fax Number(s): __________________________________________________________________ 

E-mail Address(es):  _____________________________________________________________ 
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3.  JOB DUTIES AND RESPONSIBILITIES:  The employee's work status and job duties and 

responsibilities will remain essentially unchanged as a result of this agreement.  An employee approved for 

telework is required to complete the on-line basic “Telework 101 for Employees” course, and satisfactorily 

complete all assigned work, consistent with the approach adopted for all other employees in the work group.  

The employee will meet/speak with the supervisor to receive assignments and to review completed work as 

necessary or appropriate.  The employee agrees to provide the supervisor with a summary of all work 

performed during the telework period upon return to office, if required.  

 

4.  JOB PERFORMANCE:  The employee agrees to perform only official duties at the alternative worksite 

and will not conduct personal business, such as making home repairs, during official work hours.  The 

employee's job performance will be evaluated on criteria and milestones determined by the supervisor.  

While working at the alternative worksite and/or using government-furnished equipment, teleworking 

employees continue to be bound by Department of Homeland Security (DHS) standards of conduct, policy 

directives, and other guidance established by the OIG or DHS.   

 

5.  SECURITY:  The employee will apply approved safeguards to protect government/agency records from 

unauthorized disclosure or damage and will comply with the requirements set forth in the Privacy Act of 

1974, 5 U.S.C. § 552a.  The employee must ensure compliance with all DHS and OIG rules, policies, 

practices, and procedures.  In particular, the employee must be conversant with the following DHS and OIG 

issuances:  DHS Management Directive #11042.1, Safeguarding Sensitive but Unclassified (For Official Use 

Only) Information; OIG Directive 66-1, Privacy Program; and the DHS Handbook on Safeguarding Sensitive 

Personally Identifiable Information.  The employee must also protect all OIG resources, including OIG data 

and information, at the alternative worksite.  No materials classified in the interest of National Security 

pursuant to Executive Order can be removed from the office for work at home.  Materials that are or may be 

Sensitive but Unclassified or otherwise exempt or potentially exempt from public disclosure must be 

transported in a security pouch or via FedEx (both will be provided).  The employee shall set up and 

maintain the home-based work area or telework center in accordance with the security standards specifically 

set forth in their signed OIG Security Audit Checklist form. 

 

6.  TELEWORKING EQUIPMENT AND SUPPLIES:  Government-owned equipment may be issued by 

the organization and used for the purposes of telework and limited personal use in accordance with DHS and 

OIG policies.  The teleworker agrees to protect government equipment in accordance with these established 

procedures and understands that he or she is accountable to the OIG for any government-owned property that 

may be assigned to the teleworker.  

A. Home-based Work Office Furnishings and Maintenance.  The government will not be responsible for 

operating costs, home maintenance, or any other incidental costs (e.g., utilities) whatsoever, associated 

with the use of the employee's residence.  The employee is responsible for the costs of establishing and 

maintaining the work area at home.  The employee has designated the following locations in his/her 

home as the home-based work areas: __________________________________________________.  

B. Telework Equipment.  The OIG may, within its sole discretion, provide to the employee certain 

equipment such as computer hardware, software, a phone card for long distance calls, and other 

equipment and supplies deemed necessary to perform assigned work off-site.  The employee will be 

issued the following equipment:  ___________________________________________________ 
__________________________________________________________________________________ 

C. Treatment of Equipment.  It is understood that such equipment is the sole and exclusive property of the 

OIG and is subject to the same business use restrictions as if it were on-site.  The employee will not 

move the equipment from the designated work area, except as may be necessary to return the equipment 

to the OIG.  The employee shall be liable for the condition of the equipment, except for normal wear and 

tear, and for damages caused by unauthorized use of such equipment.  
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D. Notification of OIG Equipment Failure.  The employee is expected to notify the supervisor within  

24 hours of equipment malfunction or failure.  In the event of such malfunction or failure, the OIG may, 

at its sole discretion, supply the employee with temporary replacement of OIG-owned equipment, or 

require the employee to work at the office.  

E. Unauthorized Use of OIG Property.  The equipment, supplies, and other property provided by the  

OIG are provided exclusively for use in providing services to the OIG.  The equipment may not be used 

by any person not employed by OIG (including household members).    

F. Return of OIG Property.  The equipment, supplies, and other property provided by the OIG should be 

returned upon completion of the Telework assignment.  Upon termination of employment, all equipment, 

supplies, documents, and other departmental property must be returned promptly to the OIG.  In the 

event the telework arrangement set forth in the agreement ends, the employee's obligation to return  

OIG property continues. 

 

7. TIME AND ATTENDANCE AND LEAVE:  The employee's timekeeper will have a copy of the 

employee's schedule, and the employee's telework time and attendance will be recorded as performing 

official duties at the official duty station.   

 

A. Work Schedules.  The employee agrees to abide by an established work schedule unless amended from 

time to time by the Supervisor or by mutual agreement.  The employee acknowledges and agrees that 

compliance with this schedule is necessary to ensure maximum accessibility.  The employee must obtain 

prior Supervisor approval for working anything other than the scheduled hours per day, including any 

overtime, credit hours, and compensatory time.   

B. Leave Requests.  Requests for annual and sick leave will be handled the same as if the employee were in 

the office, including prior notification. The employee must obtain supervisory approval before taking 

leave in accordance with established office procedures.  Use of annual leave or other leave credits during 

regularly scheduled telework time must be approved in advance by the supervisor.   

C. Dependent Care.  Telework is not a substitute for dependent care.  Teleworkers must make 

arrangements for dependent care.  There should be a designated person present to provide primary care 

during employee work hours if dependents are present in the household premises.  The OIG expects that 

the employee will make family care arrangements as needed and that such obligations will not interfere 

with work obligations and the safety obligations required.  The employee may undertake family care 

obligations on a temporary basis only with prior OIG approval.  The employee acknowledges and agrees 

that potential distractions and conflicting demands must be resolved in advance of starting this telework 

arrangement.  

 
8. SAFETY:  It is the teleworker’s responsibility to ensure that the alternative work environment is 

conducive to productivity, comfort, safety, and health.   

 

A. Designated Work Area.  The employee is required to identify a designated work area at home before 

the telework arrangement can begin.  The employee should only work in this designated work area.  No 

individuals, including friends or work associates, should have access to this work area during designated 

hours of work unless authorized beforehand by supervisor.  

B. Maintenance of Work Area.  The employee shall maintain the home-based work area free of safety 

hazards and other dangers and shall use and maintain equipment and supplies in a safe and appropriate 

manner.  (See the employee signed copy of “Safety Guidelines for the Home-based Work Space” 

form in setting up and maintaining a home-based work area).  

C. Work Area Inspections.  The employee agrees that the OIG has the right to make periodic visits to the 

employee’s home-based work office to audit the employee’s compliance with this agreement.  

Reasonable efforts will be made to schedule such visits in advance.  
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D. Reporting of Injury.  The employee should report any work-related injuries to his/her supervisor 

immediately, but no later than 24 hours after such injury, using the standard injury reporting process.  

This is no different than the expectation of an employee when working in the office.  The employee 

agrees that it may be necessary for an OIG representative to visit the employee’s home-based work office 

to investigate an injury report.  

E. Employer Liability.  The Federal Employees Compensation Act covers teleworking employees for  

on-the-job injury or occupational illness at the alternative worksite when conducting official government 

business. Any accident or illness occurring at the alternative worksite must be brought to the immediate 

attention of the employee’s supervisor.  The supervisor must investigate all reports immediately 

following notification.  The OIG assumes no liability for injuries to the employee that occur outside of 

the alternative worksite or outside of the employee’s working hours.  In addition, the OIG makes no 

representations on the personal tax and insurance implications of this telework arrangement; it is the 

employee's obligation to address these issues. 

 

9. EMERGENCY CLOSURE AND EARLY DISMISSALS:  The alternative worksite may be unaffected 

by emergencies leading to the closure of or dismissal from the traditional worksite, i.e., weather related 

closings.  Therefore, work at the alternative worksite should continue.  The converse may also be applicable.  

The employee can be required to work at the alternative worksite during emergency closures, even if that day 

is not a regular telework day or a day with specific approval for situational/episodic telework. 

 

10. TERMS OF THIS ARRANGEMENT:  Nothing in this agreement guarantees the employee a telework 

arrangement for any specific duration.  This agreement can be modified or cancelled at any time by the OIG 

and/or the employee.  Management may terminate participation in this arrangement at any time.  The 

employee may withdraw from the program at any time. 

 

11. MISCELLANEOUS:  Both parties agree that this agreement supersedes any previous written or oral 

agreements between them relating to telework arrangements. 

I have read and understand the OIG Telework policies and agree to abide by these policies. 
 

Participating Employee’s 

Signature  Date  

Supervisor’s Signature  Date  

 

1. Telework agreement terminated on (date)__________________________________________________ 

2. Individual initiating termination:  Participant: ______________________________________________ 

                                                  Supervisor:  ______________________________________ 

 

 

Privacy Act Notice: The information being requested will be used to implement the OIG telework policy 

and is intended to facilitate your participation in the Telework Program.  Authority for this collection of 

information is found in Public Law 106-346, which requires agencies to establish telework programs, and in 

general laws which allow agencies to collect information for administrative purposes, such as 5 U.S.C. § 301.  

The information will be maintained in your official personnel folder, which is covered by a government-wide 

systems of records notice, OPM/GOVT-1, and used primarily within the OIG to monitor the Telework 

Program and to provide required reports to DHS.  Provision of this information is voluntary, but if you do 

not provide it, you may not be able to participate in the OIG Telework Program. 

 

 

OIG Form 72-2-1 (Date:  February 2009) 
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Safety Guidelines for the Home-Based Work Space                              ATTACHMENT #2 

 

 
Dear EMPLOYEE: 

The following guidelines are designed to assist teleworkers in surveying the overall safety and adequacy of their 

alternative worksite.  The following are only recommendations, and do not encompass every situation that may be 

encountered.  Employees are encouraged to obtain professional assistance with issues concerning appropriate 

electrical service and circuit capacity for residential worksites.  Please sign the bottom of this form 

acknowledging that you have read and understood it, and return the signed copy with your telework agreement to 

your supervisor.  It is advisable to maintain a copy for your files. 

1. Develop and practice a fire evacuation plan for use in the event of an emergency.  

2. Check your smoke detectors regularly and replace batteries once a year.  

3. Always have a working fire extinguisher conveniently located in your home and check the charge 

regularly.  

4. Computers are heavy.  Always place them on sturdy, level, well maintained furniture.  

5. Choose office chairs that provide good supporting backrests and allow adjustments to fit you 

comfortably.  

6. Locate your computer to eliminate noticeable glare from windows and lighting.  Place the computer 

monitor at a height that is comfortable and does not produce neck or back strain. Locate computer 

keyboards at heights that do not cause wrist strain or place the keyboard on an adjustable surface.  

7. Install sufficient lighting in locations to reduce glare on the work surface.  

8. Arrange file cabinets so that opened drawers do not block aisles.  

9. Be sure to leave aisle space, where possible, to reduce tripping hazards.  

10. Always make sure electrical equipment is connected to grounded outlets/surge protectors.  

11. Avoid fire hazards by never overloading electrical circuits.  

12. Inspect and repair carpeting with frayed edges or loose seams. Avoid using throw rugs that can cause 

tripping hazards in your workspace.  

13. Locate computers, phones, and other electrical equipment in a manner that keeps power cords out of 

walkways.  

14. Always power down computers after the workday is over and always turn off all electrical equipment 

during thunderstorms.  

15. Keep your work area clean and avoid clutter, which can cause fire and tripping hazards.  

16. Do not allow non-government employees to operate or repair government-owned equipment.  

17. Always keep government files and information in a secure place and do not advertise your home 

office to strangers.  

18. Always use proper lifting techniques when moving or lifting heavy equipment and furniture.  

19. Always report accidents and injuries immediately to your supervisor. 
 

 

I acknowledge receipt of these safety guidelines and understand my responsibilities and the importance of 

overall safety of my alternative worksite.  

 

Employee’s signature________________________________________ Date________________________  

 

 

 

OIG Form 72-2-2 (Date:  February 2009) 
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Security Audit Checklist for Alternative Worksites    ATTACHMENT #3 

 

 

Name:  _____________________________________________________________________ 

Organization:  _______________________________________________________________ 

Business Telephone:  _________________________________________________________ 

 

Dear EMPLOYEE: 

 
The following checklist is designed to assess your overall ability to protect OIG data and information 

processed, stored, or transmitted or received at your home-based office or telework center.  Please read 

and complete the security audit checklist.  Upon completion, you and your first-line supervisor should 

sign and date the checklist in the spaces provided. 

 

The alternative duty station is    Home    Telework Center    
 

 Yes No 

   A.  Physical Security  

1.  Will all doors and windows have adequate locking devices?   

2.  Do you have a lockable file cabinet or container available to store diskette, 

CD-ROMs, and documents? 

  

   B.  Hardware Security  

1.  Will the computer hardware be positioned so unauthorized persons cannot 

see the screen? 

  

2. Are there adequate environmental controls to protect the hardware from 

extreme temperatures and humidity?  

  

   C. Data Security  

1. Will the computer and software (e.g., diskettes, CD-ROMs) be adequately 

protected from unauthorized access (e.g., friends, relatives, roommates, etc.)? 

  

2. Will others be able to gain access to the computer from other systems (e.g., 

via Internet, dial-up, etc.)? 

  

                                D. User Security  
1. Are you familiar with computer virus detection and eradication procedures?   

2. Have you reviewed the OIG Telework Technical Orientation? (This is 

required and is accessible on the OIG Intranet) 

  

 

 

 

Employee’s Signature     Date   Supervisor’s Signature    Date 

 

 

 

OIG Form 72-2-3 (Date:  February 2009) 

 

tealk
Typewritten Text
RIF



v. 2.0, February 2009                        OIG Telework Program Handbook                                   20 

Supervisor Checklist for Telework Counseling                                         ATTACHMENT #4 
  

 

Supervisors should use the following checklist to ensure that telework requirements are met 

and that covered employees understand the policies and procedures of the OIG Telework 

Program.    

 

 

 

*Taken from OPM Website:  www.telework.gov 
 

 

 

 

 

OIG Form 72-2-4 (Date:  February 2009) 

 

1. 
 

Guidelines, policies and procedures of the Telework Program have been explained 

to the employee. 
 

2. 
 

The employee's most recent performance appraisal rating is "Achieved 

Expectations" or better. 
 

3. 

 

The provisions governing premium pay have been explained to the employee, 

including that he/she must receive supervisory approval in advance of working 

overtime. 

 

4. 
 

Performance expectations have been discussed with the employee.  Standards are in 

place and have been agreed to. 
 

5. 
 

Policies and procedures covering classified material and personally identifiable 

information (PII) have been explained to the employee.  
 

6. 
 

The employee has been given safety guidelines that identify issues the employee 

needs to consider.  
 

7. 
 

Equipment issued to the employee has been documented.  Equipment provided is 

noted below.  
 

http://www.telework.gov/
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Office of Inspector General  
U.S.  Depar tment of Homeland Secur ity 

 
 
POLICY AND PROCEDURES MANUAL  
 
 
 

SUBJECT:  Telework Program DIRECTIVE NUMBER:  72-2 (REVISED) 

DISTRIBUTION:  All Employees DATE REVISED:  2-4-09 

 
I. Purpose 
 
Telework, also known as telecommuting, provides eligible employees the opportunity to 
perform their duties at alternative worksites during an agreed-upon period during their 
workweek.  This directive establishes policy, assigns authorities and responsibilities, 
and sets procedures for a Telework Program at the Department of Homeland Security 
(DHS), Office of Inspector General (OIG).  This directive must be used in conjunction 
with the attached OIG Telework Program Handbook, which provides a glossary of terms 
and more detailed information, including Telework Program guidelines, criteria, 
procedures, and required forms for participation.   
 
II. Scope 
 
This directive applies to all OIG employees, including supervisors and managers, who 
meet the qualifying criteria established in this policy.    
 
III. Authorities 
 

A. P.L. 106-346, “Making appropriations for the Department of Transportation 
and related agencies for the fiscal year ending September 30, 2001, and for 
other purposes”, Section 359 and accompanying conference report. 

 
B. Office of Personnel Management (OPM) Memorandum to Heads of Executive 

Departments and Agencies, subject:  Establishing Telecommuting Policies, 
dated February 9, 2001.  

 
C. OPM Memorandum for Heads of Executive Departments and Agencies, 

subject:  Washington, DC Area Dismissal or Closure Procedures,  
dated November 20, 2006. 

 
D. DHS Management Directive 11042.1, “Safeguarding Sensitive But 

Unclassified (For Official Use Only) Information.” 
 

E. DHS Management Directive 3070.2, “Telework Directive.”  
 

F. 5 CFR Part 531.605(d), Determining an employee’s official worksite. 
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IV. Policy 
 

A. General:  The OIG Telework Program provides qualifying employees with an 
opportunity to perform their duties away from the office on a case-by-case 
basis, and allows the OIG to attract and retain valuable workers by boosting 
employee morale, productivity, and quality of life.  The OIG may also use 
telework during times of crisis, or as an integral part of its Continuity of 
Operations Program (COOP) Plan to ensure the OIG will function smoothly in 
times of emergencies, disasters, or inclement weather.   

 
B. Telework Arrangements:  Telework arrangements are encouraged as long 

as there is no negative impact to mission accomplishment or employee 
performance.  The telework arrangement shall be for the performance of 
official duties, and may be performed at home or at another type of 
alternative worksite, such as another OIG office.  Employees cannot treat this 
arrangement as an opportunity to conduct personal business or as an 
alternative to dependent care.  Telework arrangements may be modified, 
adjusted, or terminated at any time deemed necessary by management or 
when requested by an employee.  

 
C. Discretionary Authority:  Participation in a telework arrangement is a 

management prerogative and under no circumstances should be considered 
to be an employee entitlement or right.  Management reserves the right to 
require employees to report to the traditional worksite on scheduled telework 
days, based on operational requirements.  Telework is not appropriate in all 
situations or for all employees, and telework does not change terms and 
conditions of an employee’s appointment.  Employees have no automatic 
right to continue in the program due to changes in supervisor or position, and 
this program is not a condition of employment.   

 
D. Telework Agreements and Other Required Documentation:  Participation 

in a telework arrangement requires a written telework agreement between 
the supervisor and the employee.  New telework agreements need to be 
submitted whenever the teleworker changes positions or has changed 
supervisors.  Additionally, if working at home or a Telework Center, the 
employee will be required to self-certify his/her ability to meet safety 
requirements and to protect OIG data and information.  

 
E. Telework Training:  Prior to initiating a telework agreement,  

employees should view an online training presentation at here.  Information 
systems security training is required to ensure teleworkers understand 
responsibilities in safeguarding work-related information.   
 
In addition, managers, supervisors and employees are required to complete 
the appropriate on-line Telework 101 course found at www.telework.gov. 
Certificates of completion should be forwarded to the appropriate training 
coordinator, with a copy sent to the OIG Telework Coordinator.  
 

file://dc1clu01/groups/OIG-wide/TWD - ACTIVE/TWD-IT Telework Training/DHS-OIG Telework Technical Orientation.htm
http://www.telework.gov/�
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F. Telework Participation:  Participation is voluntary and will be available 
equitably throughout the OIG workforce, consistent with position 
responsibilities and office needs, as determined by the Inspector General, 
Deputy Inspector General, or the Deputy Inspector General for Emergency 
Management Oversight, Assistant Inspectors General, their deputies, and 
Counsel.  An employee must have a proven or expected performance rating 
of at least an “Achieved Expectations” to be eligible for participation or 
ongoing participation in the Telework Program.  Also, while working at the 
alternative worksite and using government equipment, OIG employees will 
continue to be bound by DHS standards of conduct, and policy directives and 
any other guidance issued by the OIG or DHS.  (NOTE

 

: New employees on 
board less than 90 days are not eligible for telework.)  

G. Telework Schedules and Work Hours:  Telework arrangements may be 
“core” or “episodic or situational.”  Telework hours will be consistent with the 
employee’s tour of duty (e.g., Compressed Work Schedule, Flexible Work 
Schedule).  Employees must request leave for hours that they cannot work 
during their scheduled telework hours.  Employees who require overtime or 
compensatory time must schedule and obtain their supervisor’s advanced 
approval.  

 
H. Official Worksite, or Duty Station, of Employees Covered by a Telework 

Agreement: Telework agreements must identify the employee’s official 
worksite for location-based pay entitlements (e.g. locality payments, special 
rate supplements, and nonforeign area cost-of-living allowances).  
Teleworkers must be scheduled to physically report to their official worksite, 
or regularly perform work within the locality pay area for that worksite, 
at least twice each biweekly pay period

 

.  Exceptions to the twice-in-a-pay-
period standard may be granted in appropriate situations of a temporary 
nature on a case-to-case basis.  If employees covered under a telework 
agreement do not meet these requirements, the employee’s official worksite 
is the location of the employee’s telework site. 

I. Use of Personal Equipment and Software:  OIG teleworkers will use 
government issued laptop computers when teleworking.  It is not permissible 
for OIG teleworkers to use personally owned equipment and software to 
process, access or store any OIG or DHS documents and information.   

 
J. Removal of Documents from the Official Worksite:  Teleworkers cannot 

remove the following data from their official worksite to alternative worksite 
locations:   

• Classified data (i.e., Confidential, Secret, Top Secret or Sensitive 
Compartmented Information (SCI). 

• Sensitive Security Information (SSI).  
 
Materials that are or may be Sensitive but Unclassified or otherwise exempt 
or potentially exempt from public disclosure must be transported in a security 
pouch or via FedEx.  
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V. Responsibilities 

A. The Inspector General (IG) and Deputy Inspector General (DIG)

 

 will 
delegate authority and responsibilities for this program and approve any 
funding applications at telework centers approved by the General Services 
Administration.   

B. The Deputy Inspector General for Emergency Management Oversight 
(DIG-EMO), Assistant Inspectors General (AIGs), Deputy Assistant 
Inspectors General (DAIGs), and Counsel

 

 are responsible for identifying 
positions in their respective areas that should be excluded from telework 
participation in whole or in part based on work-related reasons, reviewing 
program results to ensure fair and equitable application within their offices, 
and providing telework activities reports for their assigned offices.  Also, they 
will ensure managers and supervisors under their direction are fully aware of 
and adhere to this directive; communicate telework requirements and criteria 
to employees; and make decisions on telework terminations and 
disapprovals by the employee’s supervisor.   

C. Managers and Supervisors
 

 will:  

• Participate with the appropriate AIG or DAIG in identifying positions to 
be excluded from telework eligibility based on work-related reasons.   

• Ensure their employees are informed of their responsibilities 
in the Telework Program, as well as appropriate uses of  
government-furnished equipment and information technology;  
approve (or disapprove) telework agreements and other required 
documents. 

• Provide teleworkers with clear criteria and tasks for telework, and 
monitor subordinate teleworkers' performance. 

• Conduct quarterly reviews with core telework employees to monitor the 
telework arrangement and prepare quarterly telework activity reports.   

• Ensure compliance with policy directives and any other guidance issued 
by the OIG, DHS, and OPM. 

• Complete “Telework 101 for Managers” training found at 
http://www.telework.gov/tools_and_resources/training/managers/index.
aspx.  

 
D. The Office of Administration’s Human Resources and Workforce 

Management Division, or its servicing contractor, will track employees’ 
telework participation for OIG reporting purposes, coordinate quarterly and 
annual telework reports for the IG and DIG, and provide technical guidance 
to employees and managers to ensure compliance with all regulatory and 
legal requirements related to this directive.   

http://www.telework.gov/tools_and_resources/training/managers/index.aspx�
http://www.telework.gov/tools_and_resources/training/managers/index.aspx�
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E. The Office of Administration’s Information Technology Division,

 

  
as needed, will provide technical advice on information systems services 
available to support telework activities and provide/install government 
equipment at the alternative worksites.  

F. The Office of Administration’s Security Division

 

, will provide technical 
advice on security issues in support of telework activities.   

G. Employees
 

 will:  

1. Ensure that telework activities do not interfere with their continuing 
responsibility of carrying out the duties of their position, nor conflict with 
the guidance provided in this directive and the OIG Telework Program 
Handbook.  

  
2. Be responsible for maintaining a performance level of at least “Achieved 

Expectations,” and submitting documentation required for telework 
participation to their supervisor.   

 
3. Ensure home safety and protect all government-furnished equipment and 

software from possible theft and environmental damage. 
 

4. Complete “Telework 101 for Employees” training found at 
http://www.telework.gov/tools and resources/training/employees/index.as
px. 

 
VI. Procedures 
 

A. Determining Telework Participation:  Employees, supervisors, and 
managers must review the attached OIG Telework Program Handbook 
before entering into a telework arrangement, as well as take the appropriate 
on-line Telework 101 training.  The IG, DIG, DIG-EMO, AIGs, DAIGs, 
Counsel, managers, and supervisors are responsible for determining if 
telework assignments are appropriate and if an employee is eligible to 
participate in this program. 

 
B. Requesting Telework Participation:  Eligible employees may request 

telework participation by notifying their supervisor in advance via e-mail, 
verbally, or in writing.  The supervisor will approve or disapprove the telework 
request.  If the request is denied, the employee may file a grievance  
through the process outlined in the OIG’s Grievance Procedures at 
OIGCentral. 

 
C. Participating in Telework:  If the telework request is approved, the 

employee and his/her supervisor must establish and sign the OIG Telework 
Agreement attached to this directive, and submit the certification of 
completion for the Telework 101 training for employees.  This agreement 
specifies terms of the telework arrangement and can be cancelled at any time 

http://www.telework.gov/tools_and_resources/training/employees/index.aspx�
http://www.telework.gov/tools_and_resources/training/employees/index.aspx�
https://oigcentral/PGF/Policy%20and%20Guidance/Grievance%20Procedure%20Directive%20(OIG%20Directive%2077-1).pdf�
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by the employee or at the supervisor’s discretion.  In addition, employees 
required to sign two forms:  OIG Safety Guidelines for the Home-based 
Work Space and Security Audit Checklist for Alternative Worksites.  The 
forms are attached to this directive.   

 
Employees on core telework agreements should document work activities 
accomplished during telework hours for their supervisor.  This can be done 
in the form of an email, weekly status report or something similar.  Every 
fiscal quarter, supervisors and employees are required to meet and discuss 
the core telework arrangement to determine if the core agreement should be 
continued.  [NOTE: This is also a good time to meet and discuss 
performance and the Individual Development Plan (IDP) progress.]   

 
D. Maintaining Required Documentation:  Supervisors/Managers will retain 

the original copy of telework agreements and any other documents to monitor 
the telework arrangement.  Copies of these documents should be given to 
participating employees.  Also, a copy of these documents and the 
certificates of completions for the Telework 101 training must be forwarded to 
the OIG Telework Coordinator in the Human Resources and Workforce 
Management Division.   

 
E. Reporting Requirements: Supervisors/Managers will submit quarterly 

telework activities reports through their chain of command to the  
OIG Telework Coordinator.  HRD will consolidate quarterly and annual 
telework reports for the IG and DIG. 

 
VII. Definitions: See attached OIG Telework Program Handbook.   
 

VIII. Questions 
 
Please contact  OIG Telework Coordinator, in the Office of 
Administration, Human Resources and Workforce Management Division at  
(202) .  For general information on telework programs, go to 
http://www.telework.gov.  
 

APPROVED BY:   Acting Assistant Inspector General for Management  
 
Attachments (5) 
 
OIG Telework Program Handbook 
OIG Telework Agreement (OIG Form 72-2-1) 
Safety Guidelines for the Home-based Work Space (OIG Form 72-2-2) 
Security Audit Checklist for Alternative Worksites (OIG Form 72-2-3) 
Supervisor Checklist for Telework Counseling (OIG Form 72-2-4) 

https://oigcentral/PGF/Policy%20and%20Guidance/Handbook%20on%20OIG%20Telework%20Program.pdf�
https://oigcentral/PGF/_layouts/WordViewer.aspx?id=/PGF/Policy%20and%20Guidance/OIG%20Telework%20Agreement%20(OIG%20Form%2072-2-1).doc&Source=https%3A%2F%2Foigcentral%2FPGF%2FPolicy%2520and%2520Guidance%2FForms%2FCategorized%2Easpx&DefaultItemOpen=1�
https://oigcentral/PGF/_layouts/WordViewer.aspx?id=/PGF/Policy%20and%20Guidance/Safety%20Guidelines%20for%20Home-Based%20Work%20Space%20(OIG%20Form%2072-2-2).doc&Source=https%3A%2F%2Foigcentral%2FPGF%2FPolicy%2520and%2520Guidance%2FForms%2FCategorized%2Eas�
https://oigcentral/PGF/_layouts/WordViewer.aspx?id=/PGF/Policy%20and%20Guidance/Security%20Audit%20Checklist%20for%20Alternative%20Worksites%20(OIG%20Form%2072-2-3).doc&Source=https%3A%2F%2Foigcentral%2FPGF%2FPolicy%2520and%2520Guidance%2FForms%2FCategoriz�
https://oigcentral/PGF/_layouts/WordViewer.aspx?id=/PGF/Policy%20and%20Guidance/Supervisor%20Checklist%20for%20Telework%20Counseling%20(OIG%20Form%2072-2-4).doc&Source=https%3A%2F%2Foigcentral%2FPGF%2FPolicy%2520and%2520Guidance%2FForms%2FCategorized%2Easp�
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C=CORE
S=SITUATIONAL

9 of 10

EMPLOYEE TELEWORK HOURS PP-10-2012, MAY 6, 2012 THRU MAY 19, 2012

FirstName LastName Divisio Year PP TCodeDesc CORE/SIT Hours C S

 

Dorothy Alridge MGMT 2012 10 Telework Home S 8
Debra Apanavage MGMT 2012 10 Telework Home > 2days c 80
Kiana Barrett-Clybourn MGMT 2012 10 Telework Home S 16
Shereta Byrd MGMT 2012 10 Telework Home <= 2 days c 3.5
Arnel Cortez MGMT 2012 10 Telework Home <= 2 days c 12
Diana Decanio MGMT 2012 10 Telework Home > 2days c 24
Frank Deffer MGMT 2012 10 Telework Home S 21
Jamie Gerwitz MGMT 2012 10 Telework Alt. Site <= 2 days c 8
Danae Hampton MGMT 2012 10 Telework Home S 7
Renita Hunter MGMT 2012 10 Telework Home <= 2 days c 20
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C=CORE
S=SITUATIONAL

10 of 10

EMPLOYEE TELEWORK HOURS PP-10-2012, MAY 6, 2012 THRU MAY 19, 2012

FirstName LastName Divisio Year PP TCodeDesc CORE/SIT Hours C S

Tonya Hymes MGMT 2012 10 Telework Alt. Site <= 2 days c 16
Judy Kuo MGMT 2012 10 Telework Home S 16
Vincent Lynch MGMT 2012 10 Telework Home S 9
Jasmine McCall MGMT 2012 10 Telework Home <= 2 days c 69.5
Daniel Petrowski MGMT 2012 10 Telework Home S 16
Charlene Savoy MGMT 2012 10 Telework Home <= 2 days c 18
Gina Street MGMT 2012 10 Telework Home <= 2 days c 16
Isabelle Tran MGMT 2012 10 Telework Home S 32
Michelle Weaver MGMT 2012 10 Telework Home > 2days c 62

TOTAL 11 8
Tequilla Holmes PA 2012 10 Telework Home S 18
Arlen Salazar PA 2012 10 Telework Home S 9

TOTAL 0 2
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INV 2012 10 Telework Home <= 2 days c 9   
INV 2012 10 Telework Home S 32   
INV 2012 10 Telework Home S 8   
INV 2012 10 Telework Home S 8   
INV 2012 10 Telework Home S 8   
INV 2012 10 Telework Home S 6   
INV 2012 10 Telework Home <= 2 days c 14   
INV 2012 10 Telework Alt. Site c 8   
INV 2012 10 Telework Home S 8   
INV 2012 10 Telework Home S 8   
INV 2012 10 Telework Home S 8   

       TOTAL 3 8
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tion of MON TUE WED THU FRI MON TUE WED THU FRI
WASH DC BUCK, Keri Home/ S X X

WASH DC EYL, Nancy Home/ C X

WASH DC GALLO, Kathy Home/ C X X

WASH DC GRANT-WATKINS, Doreen Home/ C  X

WASH DC GRAMIAN, Nikki Home/ S

WASH DC HOMSEY, Michele Home/ C  X  X  X  

WASH DC KUEHN, Stephanie Home/ C X  X   X

WASH DC THIND, Aneet Home/ C   X    

DUTY
STATION EMPLOYEE S/C

PAY PERIOD - WEEK 1 PAY PERIOD - WEEK 2

RDO = Regular Day Off    CTO = Core Telework (MAX of 4 days per pay period)  All Staff not on CTO must have a Situational Telework Agreement in place 
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MON TUE WED THU FRI MON TUE WED THU FRI
WASH DC Crawford, Anthony Home/ X

WASH DC Crowell, LaDana Home/ X

WASH DC Eide, Lorraine Home/ X X X X

WASH DC Einsweiler, Heidi Home/ X

WASH DC Firth, Dagmar Home/ X

WASH DC Lawlor, Kara Home/ X

WASH DC Lindsey, Jennifer Home/ X

WASH DC McCarron, William Home/ X

WASH DC Outten-Mills, Deborah Home/ X X

WASH DC Smith, Pharyn Home/ X

WASH DC Yutzey, Katherine Home/ X

DUTY
STATION EMPLOYEE S/C

PAY PERIOD - WEEK 1 PAY PERIOD - WEEK 2Location of 
telework

RDO = Regular Day Off    CTO = Core Telework (MAX of 4 days per pay period)  All Staff not on CTO must have a Situational Telework Agreement in place 
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Location of telework MON TUE WED THU FRI MON TUE WED THU FRI
New Orleans, LA Burbank, Jeanette Home S

New Orleans, LA Campora, Jeffrey Home S X X

New Orleans, LA Chauvin, Bryan Home S

New Orleans, LA Cheung, Tai Home C  X X

New Orleans, LA Fussell, Natalie Home C X X X X X

New Orleans, LA Haney, William Home C X X X X X  X X X

New Orleans, LA Hetzler, Rebecca Home C X X X   X X X

New Orleans, LA Jackson, Ronald Home C  X X  X X X

New Orleans, LA Johnson, Rodney Home S      

New Orleans, LA Martinez, Judy Home C   X   X

New Orleans, LA McClendon, Dwight Home S      

New Orleans, LA Mitchell, James Home C X X X X  X X X

New Orleans, LA Monachello, Mary Home C X X X  X X  

New Orleans, LA Polledo, John Home C X X X  X X  

New Orleans, LA Scott, Timothy Home C X X X X  X X X

New Orleans, LA Stipe, Susan Home S      

New Orleans, LA Washington, Chiquita Home C X X X X  X X X

Oakland, CA Anand, Ravinder Home C X X X

Oakland, CA Finn, Elizabeth Home S

Oakland, CA Flynn, Jeff Home S

Oakland, CA Gradin, Renee Home S  X X

Oakland, CA Johnson, Curtis Home C

Oakland, CA Lankford, Jack Home S  X    

Oakland, CA Long, Montul Home C X

Oakland, CA Maiava, Arona Home S  

Oakland, CA Melara, Humberto Home S

Oakland, CA Ochoa, Louis Home C

Oakland, CA Paige, Cynthia Home S  

Oakland, CA Polster, Devin Home S X X X

Oakland, CA Sibal, Paul Home S     

Oakland, CA Stark Willard Home S    

DUTY
STATION EMPLOYEE S/C

PAY PERIOD - WEEK 1 (pp11) PAY PERIOD - WEEK 2 (pp11)

      All Staff not on CTO must have a Situational Telework Agreement in place 
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Oakland, CA Tan, Connie Home/ S    X

Dallas,  TX Denson, Doug Home/ C X X

Dallas,  TX Dodd, Chris Home/ S X

Dallas,  TX Dugan, Moises Home/ S X

Dallas,  TX Epperly, Pat Home/ C X X X X

Dallas,  TX Farias, Jacob Home/ S X

Dallas,  TX Fox, DeAnna Home/ C X X

Dallas,  TX Hadley, Tonda Home/ C X X X X X X X

Dallas,  TX Hamrick, Paige Home/ C X X X X X X

Dallas,  TX Landry, Brandon Home/ C X X

Dallas,  TX Lough, Bill Home/ C X X X X X

Dallas,  TX Popovich, Sonja Home/ S
Dallas,  TX Smith, Lori Home/ C X X X

Dallas,  TX Smith, Patti Home/ C X X

Dallas,  TX Snedeker, Sharon Home/ C
Dallas,  TX Spruiell, Cheryl Home/ C X X X X X X X X

Billoxi, MS Arnold, Larry Home/ S X

Billoxi, MS Dixon, J. Hugh Home/ S

Billoxi, MS James, Mary J. Home/ S X

Billoxi, MS Lewis, Alicia Home/ S X

Billoxi, MS Miller, James M. Home/ S X X

Billoxi, MS Peyton, Emma C. Home/ S X

Billoxi, MS Powe, Melissa Home/ S X

Billoxi, MS Skrmetti, John P. Home/ S

Billoxi, MS Smith, Lynn Home/ S

Billoxi, MS Rosetti, Gary Home/ S     

Billoxi, MS Toney, Sharonda A. Home/ S   X   X

Billoxi, MS Walton, Terrance Home/ S   X    

Atlanta, GA Aubin, Donald Home/ S X X

Atlanta, GA Aviles, Carlos Home/ S X X X X

Atlanta, GA Bryant, Adrienne Home/ S X X X

Atlanta, GA Cummings, Ronald Home/ S  

Atlanta, GA Dienye, Amos Home/ S X X X X

Atlanta, GA Esquerdo, Angelica Home/ S X X X
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Atlanta, GA Flowers, Calbert Home/ S     

Atlanta, GA Jones, Larry Home/ S  X X X  X X

Atlanta, GA Johnson, William Home/ S      

Atlanta, GA Kimble, David Home/ S X X

Atlanta, GA Parker, Claudette Home/ S

Atlanta, GA Pubilliones, Felipe Home/ S  X  X X

Atlanta, GA Ramjohn, Nadine Home/ S

Atlanta, GA Russell, Omar Home/ S X   X

Atlanta, GA Schmidt, John Home/ S X X X X

Atlanta, GA Stoneham, Mary Home/ S      

Atlanta, GA White, Helen Home/ S  X X X X X

San Juan, PR Andino, Oscar Home/ S     

San Juan, PR Maldando, Salvador Home/ S    

San Juan, PR Serrano, Vilmarie Home/ S  X X    

WASH DC Alvarez, Christine Home/ C X X

WASH DC Armstrong, Sonja Home/ C X X X

WASH DC Beard, D. Michael Home/ S

WASH DC Dupree, Adrian Home/ C X X X X

WASH DC Gardner, Nigel Home/ C X X

WASH DC Henry, Ayana Home/ C X X X X

WASH DC Josephs, Stuart Home C X X X X

WASH DC Kelly, John Home S

WASH DC Letnaunchyn, Kimberly Home C X X X X

WASH DC McPhail, Paul Home C X X X

WASH DC McTighe, Kaye Home C X X X X

WASH DC Meenan, John Home S

WASH DC Milbert, Jillian Home C X X X

WASH DC Naas, Aaron Home N/A

WASH DC Nicholson, Nathaniel Home C X X X X

WASH DC Norman, Donald Home S

WASH DC Powell, Trudi Home S

WASH DC Valrance, Kenneth Home C X X X X

WASH DC Woo, John Home N/A
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OFFICE OF AUDIT

1 of 3

6/13/2012

MON TUE WED THU FRI MON TUE WED THU FRI

WASH DC AKINSIKA, MODUPE S

HOUSTON BARNETT, JAMES C X X X X

DENVER BEBOW, BROOKE S

WASH DC BELL, MARK S

WASH DC BESS, JAMES C X X X X X X X X X X

WASH DC BEST, ALEXANDER C X X

CHICAGO BUCHANAN, BEVERLY C X X X X

WASH DC BUMGARDNER, DON S

MIAMI BUSH, BEVERLY S

WASH DC BUTLER, JEWEL S

WASH DC CARROLL, CECILIA C X X X X

DENVER CHRISTIAN, STEPHANIE S

DENVER COUCH, LORINDA C X X X X

WASH DC DANG, NGA C X X

MARLTON DEELY, DENNIS C X X X X

BOSTON DUDDY, MAUREEN S

WASH DC FASEHUN, OLUKEMI S

MARLTON FERRARA, ROBERT C X

WASH DC FIELY, JEROME S

MIAMI FLEISHER, JULIE C X X X X

SAC CA GALLAGHER, KARL C X X X X X X X X X X

BOSTON GENAO, JEANNE C X X

DUTY
STATION

ADMIN
OFFICER S/C

PAY PERIOD - WEEK 1 PAY PERIOD - WEEK 2
EMPLOYEE

RDO = Regular Day Off    CTO = Core Telework (MAX of 4 days per pay period)  All Staff not on CTO must have a Situational Telework Agreement in place 

non-
responsive
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OFFICE OF AUDIT

2 of 3

6/13/2012

DUTY ADMIN PAY PERIOD - WEEK 1 PAY PERIOD - WEEK 2

WASH DC GILLIES, WILLIAM S

WASH DC GREENE, ROBERT S

WASH DC HALL, AMY N/A

MARLTON HAYNES, CHRISTINE S

WASH DC HENRY, AYANA S

HOUSTON HOWARD, LINDA S

WASH DC HOWES, SHELLEY S

WASH DC ISLAM, MOHAMMED C X X X X

WASH DC JOHN, SANDRA S

WASH DC JOHNSON, RICHARD C X X

WASH DC JOHNSON, ROBERT S

WASH DC JOHNSON, TAMMY S

CHICAGO JONES, CHERYL S

WASH DC JORDAN, INEZ S

SAC CA LEONARD, ROBERT C X X X X X X X X X X

WASH DC LU, DAVID C X X X X

MARLTON MAZZA, RENEE C X X X X

WASH DC McCOY, JOHN S

WASH DC MOORE, STEFFANIE S

CHICAGO MOSHER, BRADLEY S

MARLTON O'MALLEY, PATRICK C X X X X

WASH DC PARROTT, FRANK C X X X X

MIAMI PEREIRA, MARYANN C X X X X
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OFFICE OF AUDIT

3 of 3

6/13/2012

DUTY ADMIN PAY PERIOD - WEEK 1 PAY PERIOD - WEEK 2

DENVER PETTERSEN, SEAN S

HOUSTON PHAN, VICTORIA C X X X X

WASH DC RAMBOW, ANDREA S

WASH DC RICHARDS, ANNE S

WASH DC SAENGER, STEPHANIE S

WASH DC SHIFFER, JOHN S

WASH DC SIVIY, MICHAEL S

WASH DC SMITH, ANDREW C X X X X

DENVER SNOW, HOLLY C X X X X

MIRAMAR STARINSKY, YESENIA C X X X X

DENVER TOBO, PATRICK S

WASH DC TRODDEN, SHARON C X X X X

WASH DC VIRAY, LOVELLA C X X X X

WASH DC VONDER HAAR, LISA S

HOUSTON WILLIAMS, LAPARACINA S

WASH DC WILSON, JEFFERY C X X X X

WASH DC WOO, JOHN S

WASH DC WOOD, PAUL C X X X X

non-
responsive

tealk
Typewritten Text
RIP



OFFICE OF AUDIT

1 of 5

6/13/2012

MON TUE WED THU FRI MON TUE WED THU FRI

WASH DC AHMAD, KALIMUDDIN S

WASH DC ALBERT, DUANE S

MARLTON ALVINO, GARY C X X X X

WASH DC AREVALO, RUTH C X X X X

WASH DC AULTMAN, IRENE S

DENVER BEAR, JACQUELINE C X X X X

DENVER BELLINGER, TIFFANY S

MIAMI BENITEZ-REXACH, JOSE C X X X X

BOSTON BENSON, PATRICIA C X X

BOSTON BOBROWSKI, THOMAS S

WASH DC BOZEMAN, DOUGLAS C X X

WASH DC BRUNELLE, MICHAEL C X X X X

MARLTON BRUNER, BARRY S

WASH DC BUZESAN, CORNELIU C X X X

WASH DC BYERLY, CHRISTOPHER C X X X X

DENVER BYNES, KATRINA C X X X X

WASH DC CAMPBELL, DOUG C X X X X

DENVER CAST, PRISCILLA S

MARLTON CHAMBERLAIN, JOHN C X X X X

BOSTON CHRISTOPHER, PETER C X X

WASH DC CLARK, ELIZABETH C X X X X

CHICAGO COCCARO, MARISA C X X X X

PAY PERIOD - WEEK 2DUTY
STATION EMPLOYEE S/C

PAY PERIOD - WEEK 1

RDO = Regular Day Off    CTO = Core Telework (MAX of 4 days per pay period)  All Staff not on CTO must have a Situational Telework Agreement in place 
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OFFICE OF AUDIT

2 of 5

6/13/2012

PAY PERIOD - WEEK 2DUTY ADMIN PAY PERIOD - WEEK 1

WASH DC COHANNE, POLIN N/A

MARLTON COLACHE, ANTHONY C X X X X

HOUSTON COSMAN, SHAWN S X X X X

WASH DC CRISSEY, SCOTT S

DENVER CROWNOVER, GARY C X X X X

WASH DC DEAN, RALLEISHA C X X X X

BOSTON DEHAVEN, DAVID S

DENVER DIAZ, JAMES C X X X X

MARLTON DONAHUE, KEVIN C X X X X

CHICAGO DORAN, STEPHEN C X X X X

WASH DC EMSWILER, PHILIP C X

WASH DC ESTRELLA, MELISSA S

MIRAMAR EVANS, APRIL C X X X X

BOSTON EXARCHOS, APOSTOLOS C X X

CHICAGO FELICIANO, VIRGINIA C X X X X

WASH DC FLOYD, CAROLYN C X X X

MIRAMAR FRANCIS, HORTENCIA C X X X X

WASH DC FRANKLIN, HOPE S

WASH DC GARDNER, KAREN S

BOSTON GENAO, JEANNE C X X X X

WASH DC GORDAN, VASHTI C X X X

WASH DC GREER, GARRICK S

WASH DC GRESHAM, CALLECE S
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OFFICE OF AUDIT

3 of 5

6/13/2012

PAY PERIOD - WEEK 2DUTY ADMIN PAY PERIOD - WEEK 1

WASH DC HAMLIN, THOMAS C X X X X

HOUSTON HENDERSON-McCOWIN, LATRINA C X X X X

CHICAGO HERMAN, ANDREW C X X X X

DENVER HYATT, JEANNETTE S

CHICAGO HYLAND, KATHLEEN C X X X

WASH DC JACA-MENDEZ, ALEJANDRO C X X X X

MARLTON JACKSON, EBENEZER S

MARLTON JACKSON, TIA C X X X X

MARLTON JADICK, JOHN C X X X X

MIAMI JATHAR, NICK S

WASH DC JONES-QUINTANILLA, SHANELLE C X X X X

DENVER JOSEPH, JOHNSON C X X X X

WASH DC JOYCE, RICHARD C X

BOSTON KELLETT, KENDRA C X X X X

WASH DC KIM, JASON C X X X

WASH DC KINARD, DAVID C X X

HOUSTON KING, KEVIN C X X X X

BOSTON KOCH, LINDSEY S

WASH DC KOHLER, JOHN C X X X X

MARLTON KOTECKI, RICHARD C X X X X

MIAMI LASTRA, ARMANDO C X X X X

HOUSTON LEAL, ENRIQUE C X X X X

HOUSTON LEUNG, VICTOR C X X X X
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OFFICE OF AUDIT

4 of 5

6/13/2012

PAY PERIOD - WEEK 2DUTY ADMIN PAY PERIOD - WEEK 1

WASH DC LEYVA, DIANNE C X X

WASH DC LOPER, KENDRA C X X X X

CHICAGO LUCAS, FRANK C X X X X

MARLTON LUTGEN, KEITH C X X X X

WASH DC MARSEILLE, ANDRE S

DENVER MATTINGLY, ANNE C X X X X

DENVER MAY-FRASER, TESSA C X X X

WASH DC MCNULTY, MEGAN C X X

MARLTON McPHERSON, KATHERINE C X X X X

WASH DC MEDINA-ORTIZ, GLORIA C X X X X

WASH DC MOGG, REBECCA C X X X X

WASH DC MOTLEY, MELISSA C X X X X

WASH DC MUN, JEFF C X X X

DENVER NACKERUD, KEITH C X X X X

WASH DC NEEDHAM, MEREDITH C X X X X

CHICAGO NEWMAN-DUCKWORTH, FALON C X X X X

DENVER NOLL, MATTHEW C X X X X

MARLTON ODIÑA, KRISTINE C X X X

BOSTON PEDERSEN, EMILY S

WASH DC PERGOLIZZI, NANCY C X X

MARLTON PHILLIPS, MARK S S

HOUSTON PIZARRO, ELIECE (DAWN) C X X X X

HOUSTON PORTER, DAVID S
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OFFICE OF AUDIT

5 of 5

6/13/2012

PAY PERIOD - WEEK 2DUTY ADMIN PAY PERIOD - WEEK 1

WASH DC PRIESTMAN, GWENDOLYN C X X X X

DENVER RABINOFF, AMY C

MIRAMAR SANTANA, JUAN S

WASH DC SCOTT, SHAMIKA

MARLTON SMITH, ASHLEY C X X X X

WASH DC SMYTHE, BRIAN C X X X X

WASH DC SOTO, EDWIN C X X X X

DENVER STAVER, MICHAEL S

WASH DC STERN, ERICA

WASH DC THOET, ROGER C X X

WASH DC TINDULL, TERRELL C X X X X

MIAMI VERNIER, SUE C X X X X

CHICAGO WARD-GREER, SANDRA S

WASH DC WEATHERLY, PAMELA S

BOSTON WEINSHEL, MARISSA S

BOSTON WEIR, TRISTAN C X X X

WASH DC WILSON, JEFFERY C X X X X

WASH DC WOODS-FERGUSON, ELAINE C X X X X

WASH DC WOOLSON, MELISSA C X X X X

MIAMI YANES, IGNACIO C X X X X

WASH DC ZELNICK, TODD S
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Holiday - May 28 X = Telework day IT Audits Telework - 2012 - Pay Period 11

Employee ocation of TeleworType Telework MondayTuesdayWednesdhursdaFriday MondayTuesdayWednesdaThursdaFriday 
21-May 22-May 23-May 24-May 25-May 28-May 29-May 30-May 31-May 1-Jun

Adelman, Craig Did not Telework holiday

Argeris, Elizabeth Did not Telework holiday

Bartuska, Barbara M Home/ Situational X X holiday X X

Bernard, Kristen D. Did not Telework holiday

Brooks, Ann Did not Telework holiday

Bunning, David Home/ Situational holiday X

Burke, Beverly me/ Core X X X holiday X X

Burke, Kevin Did not Telework holiday

Calder, Thea Did not Telework holiday

Cary, Tarsha L. Home Situational X holiday X

Chambliss-Williams, Pamela J. Did not Telework holiday

Cuevas, Sheila Home/ Situational X X holiday X

Dale, Beverly Home Situational X holiday X X

Dominguez, Jason D Did not Telework holiday

Dunham, Erin M. Home Situational holiday X X

Durst, Robert Steve Home Situational X holiday X

Frenyea, Shannon Home Situational holiday X

Glazier, Bridget N. Home/ Situational X holiday

Greene, Philip M. Did not Telework holiday

Hamlin, Anna Home Situational X holiday X X

Harsche, Richard J Did not Telework holiday

He, Gengshu Did not Telework holiday

Horton, Michael G. Did not Telework holiday

Ho, Sandra C Did not Telework holiday

Huiswoud, Sharon Home/ Situational X holiday X

Kim, Andrew Did not Telework holiday

Kim, Michael Home/ Situational holiday X

Leaming, Marj Home Situational X X holiday

Lee, Eun Suk Did not Telework holiday

Pay period 11 - Week 1 Pay period 11 - Week 2
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Manduzio, James A. Home Situational X X holiday

Matthews, Sharell Home/ Situational X holiday X

McGrath, Daniel Did not Telework holiday

Mullinix, Kevin Did not Telework holiday

Nadon, Patrick Home Situational X X holiday X X

Nicholson, Anthony Home Situational X holiday X

Nijhawan, Swati Hom Situational X X X holiday X X

Patel, Raj Did not Telework holiday

Rios, Rita Did not Telework holiday

Rohrback, Thomas Did not Telework holiday

Ryno, Megan Did not Telework holiday

Saunders, Richard Home/ Situational holiday X

Shappee, Frederick Home/ Situational X holiday X

Somade, Bolajoko Did not Telework holiday

Staats, Steven Did not Telework holiday

Strickler, Amanda Did not Telework holiday

Thai, Tuyet Quan ome/ Core X X X X holiday X X X

Thapanawat, Pachern Did not Telework holiday

Tsang, Tom Did not Telework holiday

Tseng, Steve Did not Telework holiday

Twitty, Charles J. Home/ Situational X holiday X X

Wilshere, Joshua Leigh Home Situational X X X holiday X X

Wilson, Gregory P Did not Telework holiday

Worner, Matthew S. Did not Telework holiday

Wrightson, Scott W. Did not Telework holiday

Zappone, Aaron Home/ Situational holiday X
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From:
To:
Subject: Re: 
Date: Tuesday, March 09, 2010 7:16:33 PM

. Madhuri emailed me and said that she hoped that I 
could accomodate her request to telework on thursdays because that's  

I asked her if she would be taking leave  
and that . So she called me and I 

 Then Charles called! 
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From:
To:  
Subject: FW: Phone number
Date: Thursday, July 08, 2010 2:16:04 PM

 in case you need this 
 
-----Original Message----- 
From: Edwards, Madhuri 
Sent: Tuesday, July 06, 2010 10:30 AM 
To: 
Subject: Phone number 
 
Hi  my international work phone number is: 202  
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Invoice Number Account Number Date Due Page 

6457159177 922229472-00001 Past Due 469 of 511

Summary for : 202  
HQ

Your Calling Plan
AC for Global Email 600

$101.27 monthly access charge

600 monthly allowance minutes

$.25 per minute after allowance

Friends & Family

TXT Messaging Unlimited

Unlimited TXT Message

M2M National Unlimited

Unlimited Mobile to Mobile

UNL Night & Weekend Min

Unlimited OFFPEAK

GlobalEmail Blkbry Enterprise   

Unlimited monthly kilobyte

Beginning on 03/12/09:

22% Access Discount 

Charges
Monthly Access Charges

AC for Global Email 600 08/02 - 09/01 101.27

22% Access Discount 08/02 - 09/01 -22.28

$78.99

Usage Charges

Voice .00

Data .00

Roaming 225.90

$225.90

Verizon Wireless' Surcharges

Fed Universal Service Charge 3.62

Regulatory Charge .13

$3.75

Total Current Charges for 202 $308.64

Usage Charges
Allowance Used Billable CostVoice

SharePlan minutes 600
(shared)

3 -- --

Mobile to Mobile minutes unlimited 21 -- --

Night/Weekend minutes unlimited 1 -- --

Total Voice $.00

Data

Kilobyte Usage kilobytes unlimited 72 -- --

Total Data $.00

Roaming

Current Voice Usage

Roaming Minutes minutes 300 300 207.00

Other Call Charges 18.90

Current Data Usage

Global Roam - India kilobytes Unlimited 866 -- --

Total Roaming $225.90

Total Usage Charges $225.90

Have more questions about your charges?  Get details for all your voice and
data Usage Charges at vzw.com/mybusinessaccount.
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Invoice Number Account Number Date Due Page 

6457159177 922229472-00001 Past Due 470 of 511

Detail for : 202   

Voice
Airtime Long Dist/

Date Time Number Rate Usage Type Origination Destination Min. Charges Other Chgs Total

7/02  8:48A 000-000-0086 Peak PlanAllow,CallVM Washington DC Voice Mail CL 1 -- -- --

7/02  8:49A 000-000-0086 Peak PlanAllow,CallVM Washington DC Voice Mail CL 1 -- -- --

7/02  8:51A 202- Peak PlanAllow Washington DC Washington DC 1 -- -- --

7/02  10:51A Unavailable Peak M2MAllow Washington DC Incoming CL 1 -- -- --

7/02  9:41P 202 Off-Peak N&W VA Washington DC 1 -- -- --

7/02  9:43P 301 Off-Peak M2MAllow VA 4 -- -- --

7/02  10:08P 301- Off-Peak M2MAllow VA 2 -- -- --

7/02  10:16P 301 Off-Peak M2MAllow VA 5 -- -- --

7/02  10:25P 301 Off-Peak M2MAllow VA 7 -- -- --

7/02  10:31P 301- Off-Peak M2MAllow VA 2 -- -- --

Roaming
Airtime Long Dist/

Date Time Number Usage Type Origination Destination Min. Charges Other Chgs Total

7/06 12:04A India   / ZZ 1 .69 .21 .90

7/06 12:05A 202- India   / ZZ Washington DC 1 .69 .21 .90

7/06 12:06A Unavailable India   / ZZ Incoming CL 5 3.45 -- 3.45

7/06 12:11A Unavailable India   / ZZ Incoming CL 1 .69 -- .69

7/06 7:39A India   / ZZ 1 .69 .21 .90

7/06 7:40A Unavailable India   / ZZ Incoming CL 3 2.07 -- 2.07

7/06 7:43A Unavailable India   / ZZ Incoming CL 24 16.56 -- 16.56

7/08 11:44P 202 India   / ZZ Washington DC 1 .69 .21 .90

7/08 11:45P 301- India   / ZZ 1 .69 .21 .90

7/08 11:47P 301- India   / ZZ 1 .69 .21 .90

7/09 12:28A Unavailable India   / ZZ Incoming CL 16 11.04 -- 11.04

7/14 1:33A 202 India   / ZZ Washington DC 1 .69 .21 .90

7/14 1:40A Unavailable India   / ZZ Incoming CL 9 6.21 -- 6.21

7/14 1:53A Unavailable India   / ZZ Incoming CL 17 11.73 -- 11.73

7/14 6:53P 202 India   / ZZ Washington DC 1 .69 .21 .90

7/14 6:56P Unavailable India   / ZZ Incoming CL 2 1.38 -- 1.38

7/14 7:34P 202- India   / ZZ Washington DC 17 11.73 3.63 15.36

7/14 7:52P 202- India   / ZZ Washington DC 24 16.56 5.12 21.68

7/15 9:22P 202- India   / ZZ Washington DC 4 2.76 .85 3.61

7/15 10:46P Unavailable India   / ZZ Incoming CL 1 .69 -- .69

7/15 10:47P Unavailable India   / ZZ Incoming CL 18 12.42 -- 12.42

7/19 1:20A 301- India   / ZZ 1 .69 .21 .90

7/19 1:20A 202- India   / ZZ Washington DC 1 .69 .21 .90

7/19 1:21A 301- India   / ZZ 1 .69 .21 .90

7/19 1:49A Unavailable India   / ZZ Incoming CL 12 8.28 -- 8.28

7/21 12:35A 202 India   / ZZ Washington DC 1 .69 .21 .90

7/21 1:09A Unavailable India   / ZZ Incoming CL 3 2.07 -- 2.07

7/21 2:32A Unavailable India   / ZZ Incoming CL 7 4.83 -- 4.83

7/21 7:26A Unavailable India   / ZZ Incoming CL 32 22.08 -- 22.08

7/22 1:07A 202- India   / ZZ Washington DC 4 2.76 .85 3.61

7/22 6:38P 202- India   / ZZ Washington DC 3 2.07 .64 2.71
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Invoice Number Account Number Date Due Page 

6457159177 922229472-00001 Past Due 471 of 511

Detail for : 202-   

Roaming, continued
Airtime Long Dist/

Date Time Number Usage Type Origination Destination Min. Charges Other Chgs Total

7/22 6:43P Unavailable India   / ZZ Incoming CL 25 17.25 -- 17.25

7/22 7:11P 202 India   / ZZ Washington DC 1 .69 .21 .90

7/22 7:11P 202- India   / ZZ Washington DC 1 .69 .21 .90

7/22 7:14P 202- India   / ZZ Washington DC 1 .69 .21 .90

7/22 7:16P 202 India   / ZZ Washington DC 7 4.83 1.49 6.32

7/22 7:23P 202- India   / ZZ Washington DC 8 5.52 1.70 7.22

7/22 7:35P 202- India   / ZZ Wshngtnzn1 DC 2 1.38 .42 1.80

7/22 7:38P 202 India   / ZZ Washington DC 1 .69 .21 .90

7/28 9:04P 202-2 India   / ZZ Washington DC 1 .69 .21 .90

7/28 9:07P 202- India   / ZZ Wshngtnzn1 DC 1 .69 .21 .90

7/29 2:03A 202- India   / ZZ Washington DC 1 .69 .21 .90

7/29 2:06A Unavailable India   / ZZ Incoming CL 36 24.84 -- 24.84

7/29 2:42A 202- India   / ZZ Washington DC 1 .69 .21 .90
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Invoice Number Account Number Date Due Page 

6444128176 922229472-00001 Past Due 458 of 509

Summary for : 202-  
HQ

Your Calling Plan
AC for Global Email 600

$101.27 monthly access charge

600 monthly allowance minutes

$.25 per minute after allowance

Friends & Family

TXT Messaging Unlimited

Unlimited TXT Message

M2M National Unlimited

Unlimited Mobile to Mobile

UNL Night & Weekend Min

Unlimited OFFPEAK

GlobalEmail Blkbry Enterprise   

Unlimited monthly kilobyte

Beginning on 03/12/09:

22% Access Discount 

Charges
Monthly Access Charges

AC for Global Email 600 07/02 - 08/01 101.27

22% Access Discount 07/02 - 08/01 -22.28

$78.99

Usage Charges

Data .00

$.00

Verizon Wireless' Surcharges

Fed Universal Service Charge 1.32

Regulatory Charge .16

$1.48

Total Current Charges for 202- $80.47

Usage Charges
Allowance Used Billable CostData

Kilobyte Usage kilobytes unlimited 271 -- --

Total Data $.00

Total Usage Charges $.00

Have more questions about your charges?  Get details for all your voice and
data Usage Charges at vzw.com/mybusinessaccount.
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Invoice Number Account Number Date Due Page 

6470172502 922229472-00001 Past Due 544 of 585

Summary for : 202  
HQ

Your Calling Plan
AC for Global Email 600

$101.27 monthly access charge

600 monthly allowance minutes

$.25 per minute after allowance

Friends & Family

TXT Messaging Unlimited

Unlimited TXT Message

M2M National Unlimited

Unlimited Mobile to Mobile

UNL Night & Weekend Min

Unlimited OFFPEAK

GlobalEmail Blkbry Enterprise   

Unlimited monthly kilobyte

Beginning on 03/12/09:

22% Access Discount 

Charges
Monthly Access Charges

AC for Global Email 600 09/02 - 10/01 101.27

22% Access Discount 09/02 - 10/01 -22.28

$78.99

Usage Charges

Data .00

Roaming 2.80

$2.80

Verizon Wireless' Surcharges

Fed Universal Service Charge 1.45

Regulatory Charge .13

$1.58

Total Current Charges for 202- $83.37

Usage Charges
Allowance Used Billable CostData

Kilobyte Usage kilobytes unlimited 104 -- --

Total Data $.00

Allowance Used Billable CostRoaming

Current Voice Usage

Roaming Minutes minutes 3 3 2.07

Other Call Charges 0.63

Current Data Usage

TXT Int'l Roaming - Rcv'd messages -- 2 2 .10

Global Roam - India kilobytes Unlimited 618 -- --

Total Roaming $2.80

Total Usage Charges $2.80

Have more questions about your charges?  Get details for all your voice and
data Usage Charges at vzw.com/mybusinessaccount.

Roaming
Airtime Long Dist/

Date Time Number Usage Type Origination Destination Min. Charges Other Chgs Total

8/04 8:30P 202- India   / ZZ Washington DC 1 .69 .21 .90

8/11 9:04P 214-4 India   / ZZ Frisco TX 2 1.38 .42 1.80
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Teal, Kirsten 

From: Gramian, Nikki 
Sent: Monday, May 21,20128:55 AM 
To: Teal, Kirsten 
Subject: FW: FOIA request: telework 

New FOIA request 

From: Andrew Becker [mailto:abecker@cironline.org] 
Sent: Friday, May 18, 2012 7:23 PM 
To: FOIA OIG 
Cc: Gramian, Nikki 
Subject: FOIA request: telework 

May 18,2012 

Nikki Gramian, Office of Counsel 
Department of Homeland Security, Office of the Inspector General 
245 Murray Drive, Bldg. 410 
Mail Stop - 2600 
Washington, D.C. 20528-0001 

Re: Freedom of Information Act Request 

Dear Ms. Gramian: 

This is a request under the Freedom of Information Act. 

I request that a copy of the following documents [or documents containing the following information] be 
provided to me: 

• the DHS Office of Inspector General telework policy 

• the number and percentage of the office's total work force who are eligible to telework 

• the number and percentage of eligible employees who are authorized to telework 

• the number of DHS OIG employees who telework, with a breakdown by office, the individual reason for 
telework, the type ("episodic or situational" or "core") of telework, days per pay period that employee 
teleworks, and location of telework. 

• any and all travel records and schedules, to include date(s) of travel, destination(s), reason for travel, travel 
authorizations, total reimbursement claims and vouchers, actual travel reimbursement/voucher requests for 
Madhuri Edwards, from Fiscal Year 2008 to present/most recent date available. 

• any and all temporary duty assignments/stations for Madhuri Edwards, including travel authorization. 

• the written telework agreement between Madhuri Edwards and her supervisor for any and all telework 
assignments. 
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• any and all telework authorizations for Madhuri Edwards, including the length of time of the telework 
assignment, the justification for telework and purpose of the assignment, the type of telework, whether telework 
was full or part-time, the physical location for telework, the government equipment utilized, the work 
assignments/work to be completed. 

• for each telework assignment, the computer access, phone records and/or expenses submitted for 
payment/reimbursement, whether the expense was reimbursed, and the amount reimbursed for each expense. 

In order to help to determine my status to assess fees, you should know that I am a reporter with the Center for 
Investigative Reporting, a nonprofit news organization, and that this request is for the purpose of newsgathering 
and not for a commercial use. 

I request a waiver of all fees for this request. Disclosure of the requested information to me is in the public 
interest because it will likely to contribute significantly to public understanding of the operations or activities of 
the government and is not primarily in my commercial interest. If you estimate that the fees will exceed this 
limit, please inform me first. 

If there is any other information that I can provide you to expedite this request, please do not hesitate to ask me. 

Thank you for your assistance. 

Sincerely, 

Andrew Becker, staff reporter 
Center for Investigative Reporting 
510-809-3165 direct 
510-849-1813 fax 
abecker@cironline.org 
http://cironlinc.org!projects/notice-appear 
htLp://cironline.org!projects/americas-war-within 
http:Ucironline.org!projects!republic-of-cannabis 
http://cironline.org! 
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Attachment to release letter 
Explanation of Exemptions 

 
SUBSECTIONS OF TITLE 5 U.S.C. § 552 – Freedom of Information Act Exemptions 
 
(b)(1)  Subsection (A) specifically authorized under criteria established by an Executive Order to be kept secret in the interest of  

national defense or foreign policy and (B) are in fact properly classified pursuant to such Executive Order. 
 
(b)(2)  Exempts from mandatory disclosure records that are “related solely to the internal personnel rules and practices of an agency.” 

 
 
(b)(3)  Incorporates the various nondisclosure provisions that are contained in other federal statutes (other than section 552b of this 

title), provided that such statute (A) requires that the matters be withheld from the public in such a manner as to leave no  
discretion on the issue, or (B) establishes particular criteria for withholding or refers to particular types of matters to be withheld. 

 
(b)(4)  Protects “trade secrets and commercial or financial information obtained from a person that is privileged or confidential.” 
 
(b)(5)   Protects inter-agency or intra-agency memoranda or letters, which would not be available by law to a party other than an 

agency in litigation with the agency. 
 
(b)(6)  Protects personnel and medical files and similar files the disclosure of which would constitute a clearly unwarranted invasion of  

personal privacy. 
 
(b)(7)  Protects records or information compiled for law enforcement purposes, but only the extent that the production of such law 

enforcement records or information (A) could reasonably be expected to interfere with enforcement proceedings, (B) would 
deprive a person of a right to a fair trial or an impartial adjudication, (C) could reasonably be expected to constitute an 
unwarranted invasion of personal privacy, (D) could reasonably be expected to disclose the identity of a confidential source, (E) 
would disclose techniques and procedures for law enforcement investigations or prosecutions, or would disclose guidelines for 
law enforcement investigations or prosecutions if such disclosure could reasonably be expected to risk circumvention of the law, 
or (F) could reasonably be expected to endanger the life or physical safety of any individual. 

 
(b) (8)  Protects matters that are “contained in or related to examination, operating, or condition reports prepared by, on behalf of, or for 

the use of an agency responsible for the regulation or supervision of financial institutions.” 
 
(b) (9)  Covers and protects “geological and geophysical information and data, including maps, concerning wells.” 
 
SUBSECTIONS OF TITLE 5 U.S.C. § 552a – Privacy Act Exemptions 
 
(d)(5)  Protects information complied in reasonable anticipation of a civil action proceeding. 
 
(j)(2)  Protects material reporting investigative efforts pertaining to the enforcement of criminal law including efforts to prevent, 

control, or reduce crime or apprehend criminals.   
 

(k)(1)  Protects information which is currently and properly classified pursuant to Executive Order in the interest of the national defense  
or foreign policy, for example, information involving intelligence sources or methods. 

 
(k)(2)  Protects investigatory material complied for law enforcement purposes, other than criminal, which did not result in loss of a right, 

benefit or privilege under Federal programs, or which would identify a source who furnished information pursuant to a promise  
that his/her identity would be held in confidence. 

 
(k)(3)  Protects material maintained in connection with providing protective services to the President of the United States or  
  any other individual pursuant to the authority of Title 18, U.S.C. § 3056. 
 
(k)(4)  Protects records that are “required by statute to be maintained and used solely as statistical records.” 
 
(k)(5)  Protects investigatory material complied solely for the purpose of determining suitability eligibility, or qualification for 

Federal civilian employment or for access to classified information, the disclosure of which would reveal the identity of  
the person who furnished information pursuant to a promise that his identity would be held in confidence. 

 
(k)(6)   Protects testing or examination material used to determine individual qualifications or appointment or promotion in 

Federal Government service the release of which would compromise the testing or examination process. 
 
(k)(7)  Protects material used to determine potential for promotion in the armed service, the disclosure of which would reveal 

the identity of the person who furnished the material pursuant to a promise that his identity would be held in 
confidence.  
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